Children’s Services key dates calendar

Submitting events to be added to the Children’s Services keydates diary – either use this template or provide all the information requested below in an email to egflwebteam@ealing.gov.uk 

	Day
	Date
	Event
	Time
Start
	Time

End
	Venue
	Lead Officer
	Contact
	Telephone
	Email
	Meeting

Pattern

	Day of the week
	Format:

7-Mar-10


	Title of event
	Format:

12:00
	Format:

13:30
	
	Chair / organiser of meeting / event
	Contact person, eg team admin

(sometimes lead officer)
	Tel number of contact person
	Email address of contact person
	Eg one-off, termly, fortnightly, etc 
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