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B.1  INTRODUCTION

If at any time staff have concerns about a child’s welfare, and in particular, consider that a child may be, or is, suffering significant harm, they must follow established Local Safeguarding Children Board (Child Protection) procedures which take precedence over CME procedures.

Recording information: must be thorough, contemporaneous, dated and signed or initialled.  If the child is subsequently reported missing to the Police or is found to be a victim of a crime, full records will be required.

First Day Contact phone calls when a child is absent (and parents have not provided a reason as expected to do), is best practice as advised by the DfES. This is because there are (though rare) serious cases where children are absent, including those where a child may have become a victim of crime, such as being abducted by his/her parent, or abduction by a stranger.  School administrative staff or support staff should contact parents on any day a registered pupil is absent without explanation (i.e. First Day Contact), including in cases where the pupil skips lessons after registration.  By contacting the parent the school also ensures that the parent is aware that the child is not in school enabling the parent to take steps, where necessary, to establish that the child is safe.  Further information on first day contact is in the ‘Tackling it Together toolkit’ at 

www.dfes.gov.uk/schoolattendance/goodpractice/index.cfm
An annual reminder of these Children Missing Education procedures will be sent to Heads and School Administrators by the CMEO.

B.2  LEAVERS  

B.2.1 REGISTERS AND PUPIL REGISTRATION REGULATIONS (Leavers)

B.2.1.1 The Education (Pupil Registration) (England) Regulations 2006 (specifically Regulation 8) set out the only circumstances in which registered pupils can be deleted from the register. These new regulations effective from 1st September 2006                          replace the 1996 regulations and associated amendments.  Where circumstances of a child absent from school are not known, both the school and Local Authority must carry out ‘reasonable enquiry’ as detailed in the following School Procedures and Attendance Worker Procedures.

The following summary of the Regulations and guidance is not comprehensive but is relevant    to Children Missing or  At Risk of Missing Education.  

· The NEW 2006 Education (Pupil Registration) (England) Regulations are available at           

· an outline of the changes from the previous 1995 regulations 

· Keeping Pupil Registers – Guidance on applying the Education Pupil Registration Regulations

     are all available at:

     http://www.dfes.gov.uk/schoolattendance/legislation/index.cfm

These cover the rules for managing and marking registers, granting of leave of absence, deletion from roll and other related matters. Of particular note are Regulations 5, 8 and 12, which are summarised below:

Regulation 5 specifies that pupils join the school roll (ie must be listed in both the admissions and attendance registers) on the expected first day of attendance.  It follows that the usual procedures for dealing with absence (and ultimately deleting from roll) therefore apply even where the pupil does not arrive on that day.

Regulation 8 sets out the only circumstances in which pupils of compulsory school-age can be deleted from the register and schools may not delete pupils from the attendance register until they are deleted from the admissions register:   

· the school is replaced by another school on a School Attendance Order

· the School Attendance Order is revoked by the local authority

· completion of compulsory school age

· permanent exclusion

· death of the pupil

· transfer between schools

· pupil withdrawn to be educated outside the maintained school system

· a medical condition prevents their attendance and return to school before the ending of compulsory school-age

· pupil is serving a custodial sentence of more than 4 months (not on remand)  and the Head Teacher does not have reasonable grounds to believe that the pupil will return to the school at the end of that period
and after reasonable enquiry  by both the school and local authority

· failure to return from extended holiday more than 10 days after agreed return date, after both the school and local authority have tried to locate pupil (undertaken reasonable enquiry) without success ie the Local Authority is satisfied that the family no longer resides at the address on register and that there is no good  reason for absence such as illness or disrupted travel arrangements 

· 20 days continuous unauthorised absence, after both the school and local authority have tried to locate pupil (undertaken reasonable enquiry) without success ie the Local Authority is satisfied that family no longer resides at the address on the register.  If pupil is found, deletion should only be made if it is in the pupil’s interests; in nearly all cases, other intervention will be required, for example, accessing specialist services, dealing with a transfer between schools, dealing with the matter as one of persistent truancy, and multi-agency working.

Regulation 12 deals with information returns to the local authority. It now requires schools to provide their local authority with the details of pupils who fail to attend regularly, or have 10 days of continuous unauthorised absence. It also requires schools to inform their local authority of the following deletions of compulsory school age pupils as soon as they become aware of the circumstances and before the deletion is made -

· parents have advised in writing that they are withdrawing their children to educate them at home (school to advise Behaviour and Exclusions Support Officer, Debby Legg)

· permanent exclusion (school to advise Behaviour and Exclusions Support Officer, Debby Legg)

· school medical officer has certified the pupil’s health prevents return to school before reaching end of compulsory school-age (school to advise ESW  Service Team Manager, Frank Jenkinson)

· pupil has ceased to attend the school and no longer lives or boards within travelling distance  of the school (school to undertake Reasonable Enquiry as above to ascertain new address and new school: if not obtained, school to advise CMEO Penny MacDonagh)

The Pupil Registration Regulations apply to all schools: maintained; independent; Pupil Referral Units; special schools; CTCs; and Academies.

B.2.1.2 The Education  (Pupil Information) (England) Regulations 2005 (SI 2005/1437)  

      places                  
· a statutory duty on schools to, via S2S, transfer pupil data electronically (the Common Transfer File CTF) when a pupil moves school ie  to send information to the receiving school within 15 days and to collect it from the sending school.
· It is  best practice to upload onto the Lost Pupil Database  after 15 days, a CTF of any pupil who leaves without a destination school known and  admission confirmed (by download of the CTF Common Transfer File).

B.2.1.3 The DfES has developed a secure internet site School to School (S2S) for the 

electronic transfer of information Common Transfer Files (CTFs) from school to school 

when a child moves  school: www.teachernet.gov.uk/s2s details processes and guidance for LAs and schools on how to use the system.  S2S provides a secure messaging facility.   The Lost Pupil Database (LPD) is not a separate database, but a searchable area of the S2S website  containing CTFs  of pupils where the destination (or next) school of the pupil is not known to the school the    pupil is leaving.  The purpose in providing this "searchable area" of the website is to provide a facility whereby Local Authorities, on being requested by a school which has just enrolled a new pupil but cannot identify the previous school to request a CTF, can search for a CTF which may have been "posted" there by the previous school.  Thus, pupils are tracked.

           The DfES strongly recommends the promotion of S2S usage in schools to support 

           the LA’s role in CME, and stresses the need to ensure schools meet their duties   

contained in the above regulations. Failure to meet the above duties is a criminal offence      and could lead to prosecution. Annual training and   ongoing phone advice are provided by Matthew Duffy in Schools IT 8825 7564, who is the LA’s identified officer as database administrator for S2S with responsibility for the Lost Pupil Database. 

B.2.1.4  All leavers must therefore be accounted for on S2S by one of 3 options: 

a. if admitted to a new school in the maintained sector, the transfer of pupil data  using    

            the CTF will  be carried out and confirmed.  

b. those moving abroad, into private provision, or where they have been withdrawn to    

      be  educated at home, will be entered on LPD as MMMMMMMM.  

c. All leavers with unknown destinations must be entered on LPD as XXXXXXXX. After the school and Attendance worker have completed ‘reasonable enquiry’ as below, the school must notify the CMEO of ALL these pupils and receive confirmation that they have been entered on the CME register before removing from roll.  This ensures schools are meeting Safeguarding best practice and regulations and that they can evidence their notification of CME to the Local Authority named CMEO.
In exceptional cases it may not be considered appropriate to pass on details of a pupil’s history to a new school.  Each case would need to be judged on its merits in consultation with relevant parties.  Circumstances when it is not considered appropriate to pass on details via a CTF might include: a family escaping a violent partner; or when the family is in a witness protection programme.  Guidance on what to do in these circumstances is anticipated but not yet available from the DfES.  

B.2.1.5 Pupils who are excluded, or withdrawn by parents to be home educated are dealt with  

separately within the LA. Schools must advise Ealing’s Exclusions and Behaviour Support Officer of all such pupils.  Primary ESW Service workers must check with their schools at Link visits if   there are any pupils falling into the latter group; any pupil withdrawn by a parent where the parents have not clearly advised in writing to the school, that the child is to be educated at home, or their intentions are unclear,  must be referred to the ESW/Attendance worker who will deal and if appropriate in liaison with the school refer on to CMEO and/or the Exclusions and Behaviour Support Officer.

B2.2   LEAVERS   PROTOCOL FOR  SCHOOLS

        (WHERE PLAN  FOR PUPIL TO  LEAVE IS KNOWN IN ADVANCE) other than    

         planned High School transfer when the parent has accepted a  place offered; 

     Planned absence

     Parents are always asked and expected to inform the school in advance of any    

     planned absence; this includes holidays (schools now require parents to complete an   

     application form for this) and all temporary short term absence as well as planned   

     moves.
Planned leaving

When a school hears, perhaps informally, that a child is leaving, it is helpful and may save time later, if the parent can be asked to clarify this and be given the following form –

LEAVING SCHOOL FORM FOR PARENTS - Form a - (to be available in main community languages) – attached at end of this pack.  Parents may be given a school compliments slip to hand in to any new school so contact can be easily made.  Schools should explain to parents how helpful it is to complete this form, and ask for their co-operation in doing so.  

Schools may find it helpful to include this form in their attendance policy and their admission pack for parents, and refer to it in the home-school agreement; and also to remind parents of this in school newsletters once a term.    

It is suggested that when the school knows in advance of such a move that they advise the Local Authority which allows the LA to make appropriate arrangements where necessary to support the pupils future education and welfare.      

B.2.3  REASONABLE ENQUIRY - SCHOOL  ACTIONS

These apply to any pupil on a school roll who ceases to attend and the parents have not advised the school they are leaving; it also applies to those on pre-admission list/register in YR and Y7 who do not arrive on the expected date; and pupils not returning after a school holiday or term-time holiday.  

These procedures do not replace any Safeguarding/Child Protection procedures or guidance but are to be used in conjunction with them: they aim to provide a minimum standard of safety for pupils to check their circumstances and follow up when they are absent from school.  In line with the duty on all Children’s Services Authorities to safeguard the welfare of children (s11 of the Children Act 2004), the expectation is that both the school and the LA will put in place procedures designed to track the whereabouts of the child and to record that they have completed these procedures.
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Unplanned absence

Parents are always asked and expected to inform the school by ringing the school on the first morning of any unplanned absence to inform the school of the reason and expected return date. This information will be included in the School Attendance Policy, a short version of which will have been given to the parents on admission (and they will be reminded of this regularly in school newsletters).  When this does not happen, schools must ring parents and First Day Calling is strongly recommended; in most cases there is contact and schools are given a reasonable explanation and return date, or a start date is agreed.  Further action by the school is not required unless the child does not return (or start) when expected.

These procedures apply only when this does not happen and either contact cannot be made (directly or via a third party) or where the explanation given, considered with other information known about the family, is deemed a cause for concern.
B.2.3.1  Vulnerable groups

Some children who experience certain life events are more at risk of going missing from education.  These include:

· young people who have committed offences; 

· children living in women’s refuges; 

· children of homeless families, perhaps living in temporary accommodation, house of multiple occupancy or Bed and Breakfast;

· young runaways;

· children with long term medical or emotional problems; 

· unaccompanied asylum seekers; 

· children of refugees and asylum seeking families; 

· children in new immigrant families, who are not yet established in the UK and may not have fixed addresses; 

· looked after children; 

· children with a Gypsy, Roma and Traveller background; 

· children who are privately fostered; 

· young carers; 

· children from transient families; 

· teenage mothers;  

· children who are permanently excluded from school 

· children who have been excluded illegally

· children with a history of poor attendance

Both schools and the LA need to pay particular attention to children in these groups, particularly when they leave or arrive in their area.

B.2.3.2  Assessing vulnerability

School actions and speed of response will depend on the level of perceived vulnerability of the pupil.  Assessing vulnerability requires a combination of professional knowledge and experience of child welfare issues and knowledge of local circumstances. When in doubt, school administrators must consult with the Designated Child Protection member of staff.  The decision may be informed by considering the following table:

B.2.3.3   SCHOOL  ACTIONS  CHECKLIST  (REASONABLE ENQUIRY) – Checklist k.

To be used when a pupil is absent without explanation  (including all pupils in yR and y7 on pre-admission list, and casual admissions offered a start date, who do not arrive on expected date and parent has not notified school of  later starting date or alternative education arrangements made) and where the  school has tried but been unable to make contact  with the parent.

The checklist needs to be printed and used only by Day 3; notes on phone calls made and any other information obtained before this should be attached. Assessment of vulnerability is essential on Day 1 and First Day Calling is strongly recommended.

The school is required to carry out ‘Reasonable Enquiry’ as follows: 

	                    Target for action – best  practice
	SCHOOL  ACTIONS  CHECKLIST

NAME OF PUPIL………………………………..

CLASS ……    First Day of unexplained absence………..
	Date sent or done

or not

applic-able
	Date reply/ no reply

	DAY  1

a

b..
	FIRST DAY CALLING is advised best practice;
It is essential for all targeted children – CP, LAC and those on school/ESW target list and ideally will be done for all pupils:

The School Attendance Officer

· rings the parents and if no reply,  

· all other contact phone numbers

· assesses vulnerability  as B.2.3.2 above



	
	

	
	If the child is subject of a CP plan, a Looked After Child or a vulnerable child, Childrens Social Care key worker must be informed at once or in line with agreed CP or LAC plan.  Attendance administrator to speak with school’s Designated Teacher for CP to make decision about need to ring and who does so


	
	

	
	If there is good reason to believe that a crime may have been committed then referral to police and Childrens Social Care must be made immediately
	
	

	DAY 2

a.

b.
	If there are welfare concerns, and after assessing vulnerability as above, then the school should liase with either Children’s Social Care or their EWO/ ESW as appropriate, who will consider need to visit


	
	

	
	The school should also seek information from staff, pupils and other parents, and other schools with siblings, about the family circumstances as they may know, for example, the family were intending to move or go on holiday
	
	

	DAY 3

a. 

b.

c.

d.

e.
	Where no information has been obtained, phone calls should be repeated, and undertaken at the latest for all pupils, within 3 days
	
	

	
	Phone number 1
	
	

	
	Phone number 2
	
	

	
	Phone number 3
	
	

	
	Phone number 4
	
	

	
	If a child is absent for 3 days without contact between the school and parents,  then it is best practice for the school to write  (Letter b. School RE Letter 1 with 2/3 copies )to the home asking parent/occupant  to advise school immediately of reason for absence and likely return date, or if the family have moved and any forwarding details such as address or phone number, or details of any relatives or friends  who may be able to assist (copy to Children and Families where there is known involvement), keeping 2 copies for Day 10 below


	
	

	
	Some schools have staff who may make a home visit – detail if done or if not applicable


	
	

	
	If know of siblings at other schools, ring their schools to check phone numbers and if they have information
	
	

	
	PRINT OFF CHECKLIST and complete to date, attach any notes on phone calls already made.
	
	

	DAY 10 

a.


	If there is no response to letters or phone messages left within a week, then on day 10 of absence, the school must  notify the LA ESWS -

Primary schools, by referring to the Link School Attendance Worker (ESW/SWO)

High Schools, by referring to their School Attendance officer and the ESWS Team Manager 

by giving them a copy of Letter b. School RE Letter 1 (and  copy Letter b. School RE Letter 1 to go in pupil file).


	
	

	 DAY   15    a. 


	School Administrator must upload the child’s CTF on the s2s website, entering XXXXXXXX  into the destination field, Lost Pupils Database so any new school will be able to make contact.
	
	

	 DAY 20

(target) 

Or asap

a.

b.


	After the ESW has carried out ‘reasonable enquiry’ as below and feeds back to the School Attendance Lead, and it is still not known if child has been admitted to a new school, then the ESW will copy this checklist to CMEO.  

The school will send a letter  (Letter c. School RE Letter 2 with 4 copies), to the last known address saying the pupil is shortly to be removed from the school roll, is being entered on Ealing’s CME register, and give advice about  re-application if the family return; copies  to  

· CMEO
· Children and Families

· EWO/ESW/Attendance Worker 
· pupil file. 

	
	

	DAY 25

(target)

Or asap.   

a.

b.

c.
	When school (copy to Attendance worker) receive confirmation from CMEO that pupil has been placed on CME register, THEN the school will remove the child’s name from the school roll.  This means the pupil is on this school roll OR a new school roll OR on CME register.  Pupil details will also already be on S2S LPD as Day 15 above.

This Checklist to be kept on pupil file

If a new school subsequently makes contact about an enquiry for or actual admission, the Ealing school is asked to advise the CMEO so the CME register can be updated.


	
	


B.2.4  REASONABLE ENQUIRY -  PRIMARY LINK  OR HIGH SCHOOL ATTENDANCE  

     WORKER   PROCEDURES.  Checklist l.

On receiving the referral, school checklist and copy letter b. as S.2.3.3 Day 10 above, the Primary School Link ESW/EWO from the LA, or High School Attendance Worker, is required to carry out ‘Reasonable Enquiry’  as follows – the target time is 2 weeks for completion.

	DATE OF REFERRAL
	SCHOOL ATTENDANCE WORKER  ACTIONS  CHECKLIST

NAME OF CHILD 

SCHOOL AND CLASS
	Date sent/

done
	Date reply/ outome

	1
	Set up checklist
	
	

	2
	Try contact numbers again(specify)
	
	

	3
	make a home visit 1 (unannounced) ; 

- if no reply, leave a card asking occupier to ring urgently

- speak with neighbours where possible who may assist; also try to ascertain if the property is council,  housing association, private rental or owner occupied - note details
	
	

	4
	send Letter d. Attendance Worker Reasonable Enquiry Letter 1

to the home for the parent/occupier/landlord asking for information (enclose sae or preprinted reply envelope) and making appointment for Home Visit 2 a week later unless reply received by then
	
	

	5a

5b
	make enquiries  phone fax or email                    name 
	
	

	
	· check CPD for siblings
	
	
	

	
	· Children and Families
	
	
	

	
	· Other known agencies-detail
	
	
	

	
	· Health  GP 

·              HV
	
	
	

	
	· Check with LA from which 

      child came originally (if applicable)
	
	
	

	
	· Check with any LA to which a child is believed to have   

       moved (if applicable)
	
	
	

	
	ask CMEO admin  Memo e to make  enquiries with and feedback any  information from

· Police

· LA revenues  

              -     Housing Benefit 

              -     Council Tax

· Electoral roll

· HPU/Notify

· Ealing Homes or Housing Assoc

· Youth Offending Service


	
	
	

	6
	Second home visit as letter sent in S.4 above
	
	

	7
	If no information is received which can be taken further to locate family, then the ESW will discuss with the school as  Day 20 in previous section of School Procedures
	
	

	8
	 ESW will send to the CMEO, copies of  

a. this completed checklist 

b. school’s checklist.

c.   ESW1 form (or CME form).

This should be as close as possible to 4 weeks since date pupil last attended school, even if ESW/Attendance Worker has not completed their enquiry.  Checklist when finally completed to be passed to CMEO


	
	

	9
	When enquiry completed AND when CMEO confirms by email or Memo f. that details have been entered on CME register, Link EWO/ ESW or High School Attendance worker to close case.  

This means the pupil must be EITHER on the current school roll OR a new school roll OR on CME register.


	
	


Please note that both checklists are repeated at the end of this section so they can be more easily accessed and printed off or copied – Checklists k. and l. 

B.3    OTHER  SCHOOL ATTENDANCE SERVICE/ HIGH SCHOOL ATTENDANCE  

         WORKER  ROLES RELATED TO CME  

1. The School Education Social Work Service carries out regular truancy sweeps with the Metropolitan Police when CME are identified and notified to CMEO.  High School attendance workers participate in these.

2. Through Link visits generally half termly, Primary Attendance workers also carry out  a valuable role in working with schools to support and develop best practice in carrying out school procedures relating to attendance and absence; leavers, referrals for reasonable enquiry and pupils expected but who do not arrive are  standing items on the agenda.   High School attendance workers carry out the same roles.

3. Primary Education Social Work Service workers also contribute to the School Attendance Service’s Transition Project to identify and work with poor attenders in Y6 and their families and link with the High School to inform their intervention and support for these vulnerable pupils when they enter Year 7.  Primary Attendance Service Workers work with their schools to ensure all pupils, including any late admission to Year 6 after the deadline for applications (Friday before October half term), return an application form.  For September 2007 onwards, it is intended that all applicants will be made an offer; but Primary Attendance Service Workers and schools will need to discuss and add to the transition project list, and notify CMEO, of any pupils who are not offered a place at one of their preferred schools (ie offered a school they may not want) as these pupils may be at risk of not taking up the place and becoming CME.

4. Each autumn term there is an annual review of the Service Level Arrangement involving the School Attendance Lead, the SAS Link Worker and the SAS Team Manager.  This includes confirming the above procedures are followed and supporting and advising schools as appropriate.

B.4  SCHOOL PROCEDURES FOR ALL CASUAL ADMISSIONS 

These procedures mean extra work for school administrators above CME requirements BUT represent best practice in terms of working together to promote the welfare of children and sharing information.  All parents/carers who have approached a school for information about a school place would be followed up and hopefully this would reduce the likelihood of any child falling through gaps in the system.  In certain areas there is a shortage of school places and some of the most vulnerable children may have parents who do not persevere, for a variety of reasons, in seeking a school place.

This procedure applies in ALL cases when ANY parent/carer has made enquiries by phone or in person TO THE SCHOOL regarding vacancies, even when there are no current or anticipated places including

· They may or may not have asked for application form 

· They may or may not have completed and returned application form (more likely if the school has no vacancies)

Some of these pupils will not yet be Statutory School Age.

When parents ring or call in about vacancies, school administrators are asked to:

· explain the system and assure them that LBE wants to ensure their child is offered a school place, taking into account as far as possible, their preferences, even when there are no current or anticipated vacancies.  

· explain they will ask for basic information first using below Form g.
· then  give or send them Letter h.  Letter 1 Admission Enquiry information letter (as follows) and give them or advise them that they can obtain from Admissions, the current weekly vacancy list  and Schools Brochure(s).

Please note that once a parent/carer has been made an offer with an admission date then if they do not arrive, the procedures above in Section B.2 MUST now be followed, under the New Pupil Registration Regulations   
B.5  SCHOOL PROCEDURES RELATING TO APPEALS 

        (Voluntary Aided and Foundation Schools and Academies only)

Schools are asked to do a return to CMEO of all appeals held in order that those regarding pupils where the decision is upheld (when a pupil is not offered a place) can be tracked.  This is because some parents may not pursue other options for their child’s education and such children may become CME.  This has happened with transition from Year 6 to Year 7, when parents have only wanted one option.  The CMEO will follow up all such pupils through the following Schools Census, or by direct contact (and will have a similar procedure with Admissions relating to Community Schools). 

Schools can use Form j. APPEALS - Notification to Children Missing Education Officer of Appeals outcomes for this purpose.

Assessing vulnerability 





The level of vulnerability must be re-assessed regularly as it may increase depending on new information or lack of information, and the passage of time itself may lead to increased concern.





Higher Priority





  Is there good reason to believe a crime may have been committed?  For example:


Is this very sudden and unexpected behaviour?  


Has the child/young person gone missing without their family?  


Are there health, religious or cultural reasons to believe the child/young person is at risk? ( eg forced marriages, female genital mutilation)  


Have there been suspicions in the past concerning this child and family which together with the sudden disappearance are worrying?


If yes, then refer to police, and LA Designated Officer for Child Protection, in line with current LSCB procedures





   Is the child/young person subject of a Safeguarding (Child Protection) Plan or a    


         Looked After Child?


         If yes, inform allocated worker in Children and Families  immediately  who will  


          refer to the police, in line with local procedures as appropriate (unless  current   


          plan specifies  otherwise)


      


       3.      The following may also may also assist judgement in making a referral:  


Have there been recent life events within the family which in light of this sudden disappearance may be significant?  (for example, changes in the household, births or deaths, divorce, redundancy); or any significant incident in school (for example, bullying or disputes with staff)


Have there been suspicions in the past which together with the sudden disappearance are worrying?


Have there been any concerns about the child associating with significantly older young people or adults?


Younger children are more at risk


If yes, the school must exercise judgement to decide action, speed of response, and need to use LSCB procedures.  Referral as appropriate may be made to the Police, Children and Families (Social Services), the LA Designated Officer for Child Protection, Link Attendance Worker (Primary) or School Attendance Worker (High Schools).





Lower Priority 





          4.      Is there current social care involvement?


 If yes, inform the allocated Social   Worker (or Duty Social Worker if not allocated) and the Link or School Attendance Worker, 


 


The following may indicate the family may be avoiding contact and therefore the     


       quicker the response the more likely they will be traced.  Delay may well lead to longer  


       periods of interrupted education for the child/young person.


Has there been Children and Families (social services) involvement in the past?


Is there a history of mobility?


Are there immigration issues?


Is there a history of poor attendance?


Have the parents been subject to legal proceedings or issued with a Fixed Penalty Notice in relation to attendance?


Is the child/young person in the process of Statutory Assessment (of Special Educational Need)?


                      If yes, refer to Link or School Attendance Worker 
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