GUIDANCE   NOTE ON  SCHOOL  VACANCIES

FOR  PARENTS  APPLYING FOR  IN-YEAR  SCHOOL  PLACES

List of vacancies at schools are produced weekly on Wednesdays during term time and show the number of vacancies available after the allocation of places done earlier in the week.

Schools advise the Local Authority of vacancies on Mondays. On Tuesdays all in-year applicants seeking a place at a school will be considered through the allocation procedure.  Where schools are undersubscribed (more vacancies than applicants) all will be offered places.  Where schools are oversubscribed (more applicants than vacancies) the applicants are ranked strictly according to the published admission criteria for each school and offers are made from this list to the number of available vacancies.  You will be offered the highest preference school which is available.  If you are not offered a place either the school has no vacancies or there were other applicants ranked higher than you on the waiting list for that school, who were made offers. 

Parents can state 3 preferences for In-Year applications.  Whilst you have free choice to put down any schools, when a school is full and has no vacancies, no offers can be made in that week.  

it is not possible to offer all applicants one of their preferred schools.  To increase your chances of getting a school place, we advise:

· read the Schools Brochures and pay careful attention to the admission criteria. 

· whilst we cannot guarantee that if you apply to the schools shown with vacancies that you will be offered a place, there may be more chance of you successfully receiving an offer more quickly

· if your child is of primary school age, include your catchment area school in your three preferences

· distance from your home is a very important criteria for community and foundation schools, so consider including those schools closest to your home address

· if you receive a lower preference school or a no-choice allocation please accept this so your child can start in education as soon as possible.  You can request that your child remain on the waiting list/s of your preferred school/s.  When your child reaches the top of the waiting list and a vacancy occurs, we will send you an offer letter.

Waiting lists for community schools are cancelled on 31st July each year unless you contact the In-Year Admissions Team to ask to remain on it, or your child is without a school place.
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