Photographing people

There is no area of photography that is more controversial and unsettled among legal and photographic professionals than the issue of when releases are required. Because there are many nuances to the right of privacy and publicity laws it is advisable to always obtain a written release from any individual that would be recognised in a photograph. Keep the signed release form on file with the photograph. The following should act as a guideline when taking pictures of people for publication:

· If the individual is under 18 years old, you must have parental or guardian consent. 

· Releases are generally not required from people who are identifiable in a photograph of a street or public place, provided that the photograph is reasonably related to the subject matter, and the identifiable people are not the focus of the photograph.

· You should obtain a release even if the individual's image will be used for a newsworthy purpose, in case you later wish to use the individual’s photograph for another purpose.

· If you decide to use a photograph without a release, make certain it was obtained without trespassing on private property, and that it does not violate an individual's right of privacy.
· Make certain you caption the photograph correctly.

· Be careful when cropping a photograph that you do not alter the context in which the photograph was taken. 

Photographing children 

When using images of children, it is always necessary to obtain signed consent from the parent, guardian, or carer of a child who is under the age of 18 years. We suggest that you ask for parental consent at the beginning of a project and plan ahead, in case the printed publication is transferred to our internet or intranet.

Parental consent is required when a child in a photograph is recognisable. You should be especially sensitive in the case of children with special educational needs. A consent form should be sent to the parents, via the headteacher of the child's school.

Where group shots are organised and the children cannot be identified, you must ask the headteacher to establish whether any parents are unwilling for their child to appear in the photograph. You do not need a signed consent form from parents, but the headteacher should sign one.

If you are re-using older photographs where consent was previously given, but probably only for paper publications, it would be wise to seek renewed parental consent for use on our internet. Departmental photographic collections need to be sufficiently well organised so that consent can be checked at a later date if a photograph is to be re-used.

If obtaining photographs from an agency, you must seek the agency's guarantee that the parents have given permission. Inform the agency how the photographs will be used, because there are different charges for different situations.

When putting photographs of children on our internet site, do not include contact details. Whenever possible, remember to photograph children from different ethnic communities, and to use positive images of disabled children. This will ensure that your photographs are truly representative of the Ealing community, and comply with the Disability Discrimination Act.

Getting consent

We have two forms available - for photographs of children taken on school sites, and for photographs taken off-site, eg at a museum or country park.

