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GENERIC RISK ASSESSMENT: ACCOMODATION







RISK ASSESSMENT FOR:

	SIGNIFICANT HAZARDS

(i.e. how people might foreseeable be harmed)
	PEOPLE AT RISK

(i.e. pupils/students, staff or all etc)
	LIST CONTROL MEASURES

(i.e. what steps are commonly taken to reduce the risk of the hazard)
	ADDITIONAL CONTROL MEASURES

(i.e. add any further standard control measures that your school applies)
	OVERALL RESIDUAL RISK RATING

(Low/Med/High)
(i.e. calculate the risk taking into account both the severity and likelihood of the hazard)

	
	ASSESSMENT DATE:
	REVIEW DATE:

	Fire
	Students, teachers and adult helpers
	· In advance:

· check arrangements regarding fire certification,  fire risk assessments,  evacuation procedures etc

· If abroad, ensure building meets national standards 

· Check fire procedures on arrival

· Brief whole group on procedures

· Carry out fire drill on first day


	
	

	Food poisoning
	
	· In advance, check catering staff hold food hygiene qualifications

· Ensure students are not involved in catering or washing up unless the activity has been specifically risk assessed and is properly supervised
	
	

	Electrical fault
	
	· Ensure accommodation has Electricity at Work certificate or local equivalent

· Ensure all electrical appliances are tested, marked and dated in accordance with – PAT Test
	
	

	Security


	Students, teachers and adult helpers
	· In advance, arrange exclusive use of accommodation if possible

· Ensure that all rooms adjacent

· Ensure there are locks on room doors and that staff hold master keys

· Ensure external doors and windows are secured 

· Ensure that the main door is staffed 24 hours by accommodation staff

· Give full briefing and instructions to whole group 

· Ensure that all students are checked into rooms at ‘lights out’

· Put in place a signing in and out system 
	
	

	Slip, trip or fall
	Students, teachers and adult helpers
	· In advance, if possible, carry out visual inspection of stairways, balconies, bath and shower facilities
	
	


RISK RATING 

	SEVERITY
	LIKELIHOOD
	RISK RATING (SxL)

	1 = no injury or illness




2 = first aid injury/illness

3= minor injury/illness – up to 3 days away

4= 3(+) days injury/illness

5 = major injury / illness

6 = fatal or disabling injury/illness
	1 = very remote 

2 = improbable

3 = possible

4 = probable

5 = likely

6 = certainty
	High 14+

Medium 5 – 13

Low 1- 4


ASSESSMENT UNDERTAKEN BY: 


 


REVIEW DATE:

IMPORTANT.  

The final “Risk Rating” column should be completed by the Overall Visit Leader, and discussed with all other leaders, before giving signed approval.

The Risk Assessment should only be approved once all significant hazards have been identified, the control measures that will be implemented are agreed, AND the overall risk ratings are considered acceptable.

In most circumstances, if the Overall Residual Risk is considered “Med” or “High”, the activity/event should be cancelled, or further control measures put in place to reduce the risk to “Low”.

Generic Risk Assessments highlight commonly identified hazards and control measures associated with general locations, events or activities.

Adapt this form to your own circumstances 
by identifying and adding further hazards/control measures relevant and appropriate to your own location or young people.

In addition complete a Specific Visit Risk Assessment to identify hazards and control measures unique to precise locations, activities, and individuals within the group.

Share and agree all risk assessments in advance with all other leaders inc. volunteer helpers and, wherever possible, involve all participants also in this process. 

Annually review and revise all generic risk assessments that are used regularly (and sooner if further hazards are identified or significant incidents/near-misses occur).


[image: image2.wmf]www.ealing.gov.uk

_1085376556.doc
[image: image1.png]





www.ealing.gov.uk



