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GENERIC RISK ASSESSMENT: Foreign Exchange to Host Families







RISK ASSESSMENT FOR:

	SIGNIFICANT HAZARDS

(i.e. how people might foreseeable be harmed)
	PEOPLE AT RISK

(i.e. pupils/students, staff or all etc)
	LIST CONTROL MEASURES

(i.e. what steps are commonly taken to reduce the risk of the hazard)
	ADDITIONAL CONTROL MEASURES

(i.e. add any further standard control measures that your school applies)
	OVERALL RESIDUAL RISK RATING

(Low/Med/High)
(i.e. calculate the risk taking into account both the severity and likelihood of the hazard)

	
	ASSESSMENT DATE:
	REVIEW DATE:

	On route to destination
	Students, teachers and adult helpers
	· See Generic - Transportation risk assessment


	
	

	General hazards of travelling overseas


	
	See Overseas Visits risk assessment
	
	

	Inappropriate host family


	Students
	In advance:

· Establish adequate vetting and pairing arrangements

· Liaise closely with host school

· Establish emergency procedures

· Ensure students to have access to group leader at all times – establish code word for immediate help


	
	

	Medical emergency injury during visit
	Students, teachers and adult helpers
	In advance:

· Obtain parental consent and relevant medical info before trip

· Ensure all students carry and take any regular medication

· Obtain valid E111 form for all 

· Establish UK based 24 hour emergency contact 

· Ensure all participants have relevant vaccinations beforehand

· Provide first aid equipment and training


	
	

	Injury during activities
	Students, teachers and adult helpers
	· See specific activities risk assessments

· Ensure that host school/ families have similar standards

· Check host school’s risk assessments, insurance, health and safety policies


	
	

	Getting lost
	Students
	· In advance:

· establish emergency plan to cover students getting lost and communicate plan to whole group

· establish emergency plan if student is lost whilst with host family and communicate to all

· provide written details of host family, host school and supervisors’ addresses and contact numbers

· During activities arrange a meeting point in case of separation and advise all students 
· Issue a code of conduct for visit

· Provide mobile phone to group supervisors and issue numbers to whole group 

	
	

	Getting lost
	Students, teachers and adult helpers
	· In advance:

· establish emergency plan to cover students getting lost and communicate plan to whole group

· provide written details of destination address and contact numbers

· Assign each individual to a group leader
· Arrange meeting point in case of separation and advise all students 
· Issue a code of conduct for visit

· Provide mobile phone to group supervisors and issue numbers to whole group

	
	

	Location
	
	· In advance, check location 

· Consider risk of flood, animals, weather exposure


	
	


RISK RATING 

	SEVERITY
	LIKELIHOOD
	RISK RATING (SxL)

	1 = no injury or illness




2 = first aid injury/illness

3= minor injury/illness – up to 3 days away

4= 3(+) days injury/illness

5 = major injury / illness

6 = fatal or disabling injury/illness
	1 = very remote 

2 = improbable

3 = possible

4 = probable

5 = likely

6 = certainty
	High 14+

Medium 5 – 13

Low 1- 4


ASSESSMENT UNDERTAKEN BY: 


 


REVIEW DATE:

IMPORTANT.  

The final “Risk Rating” column should be completed by the Overall Visit Leader, and discussed with all other leaders, before giving signed approval.

The Risk Assessment should only be approved once all significant hazards have been identified, the control measures that will be implemented are agreed, AND the overall risk ratings are considered acceptable.

In most circumstances, if the Overall Residual Risk is considered “Med” or “High”, the activity/event should be cancelled, or further control measures put in place to reduce the risk to “Low”.

Generic Risk Assessments highlight commonly identified hazards and control measures associated with general locations, events or activities.

Adapt this form to your own circumstances 
by identifying and adding further hazards/control measures relevant and appropriate to your own location or young people.

In addition complete a Specific Visit Risk Assessment to identify hazards and control measures unique to precise locations, activities, and individuals within the group.

Share and agree all risk assessments in advance with all other leaders inc. volunteer helpers and, wherever possible, involve all participants also in this process. 

Annually review and revise all generic risk assessments that are used regularly (and sooner if further hazards are identified or significant incidents/near-misses occur).
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