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GENERIC RISK ASSESSMENT: TRANSPORTATION







RISK ASSESSMENT FOR:

	SIGNIFICANT HAZARDS

(i.e. how people might foreseeable be harmed)
	PEOPLE AT RISK

(i.e. pupils/students, staff or all etc)
	LIST CONTROL MEASURES

(i.e. what steps are commonly taken to reduce the risk of the hazard)
	ADDITIONAL CONTROL MEASURES

(i.e. add any further standard control measures that your school applies)
	OVERALL RESIDUAL RISK RATING

(Low/Med/High)
(i.e. calculate the risk taking into account both the severity and likelihood of the hazard)

	
	ASSESSMENT DATE:
	REVIEW DATE:

	Delay or breakdown of transport
	Students, teachers and adult helpers
	In advance:

· Establish emergency procedures to relay information and deal with problems
· Agree emergency recovery procedures with a contractor

· Provide mobile phones to group supervisors
	
	

	Defective vehicle provided by external organisation
	
	· In advance, check external organisation’s risk assessments and insurance policy

· Ensure that the driver has a valid driver’s licence
	
	

	SIGNIFICANT HAZARDS

(i.e. how people might foreseeable be harmed)
	PEOPLE AT RISK

(i.e. pupils/students, staff or all etc)
	LIST CONTROL MEASURES

(i.e. what steps are commonly taken to reduce the risk of the hazard)
	ADDITIONAL CONTROL MEASURES

(i.e. add any further standard control measures that your school applies)
	OVERALL RESIDUAL RISK RATING

(Low/Med/High)
(i.e. calculate the risk taking into account both the severity and likelihood of the hazard)

	Journey breaks


	Students, teachers and adult helpers
	In advance:

· issue emergency plan to follow in case any member of the party gets separated

· provide written details of destination and contact numbers

· Provide adequate supervision of students at all times

· Carry out head counts when getting on and off vehicles 

· Advise students of code of conduct to be followed at all times
· Arrange meeting point and advise to all students in case of separation

	
	

	Using a mobile phone whilst driving
	Students, teachers and adult helpers
	· Ensure all drivers are aware of the driving laws and policy regarding mobile phones


	
	

	SIGNIFICANT HAZARDS

(i.e. how people might foreseeable be harmed)
	PEOPLE AT RISK

(i.e. pupils/students, staff or all etc)
	LIST CONTROL MEASURES

(i.e. what steps are commonly taken to reduce the risk of the hazard)
	ADDITIONAL CONTROL MEASURES

(i.e. add any further standard control measures that your school applies)
	OVERALL RESIDUAL RISK RATING

(Low/Med/High)
(i.e. calculate the risk taking into account both the severity and likelihood of the hazard)

	Public transport – bus, train, taxis
	Students, teachers and adult helpers
	In advance:

· issue emergency plan to follow in case of separation

· provide details of destination and contact numbers

· prepare contingency plans for delays, cancellations or insufficient capacity for the group

· plan routes carefully 
· Arrange meeting point and advise to all students in case of separation

· Provide mobile phones to group supervisors and advise numbers to whole group
· Provide close supervision in crowded areas

· Carry out head counts when getting on and off vehicles

· Establish smaller groups with own leader to enable better supervision


	
	

	SIGNIFICANT HAZARDS

(i.e. how people might foreseeable be harmed)
	PEOPLE AT RISK

(i.e. pupils/students, staff or all etc)
	LIST CONTROL MEASURES

(i.e. what steps are commonly taken to reduce the risk of the hazard)
	ADDITIONAL CONTROL MEASURES

(i.e. add any further standard control measures that your school applies)
	OVERALL RESIDUAL RISK RATING

(Low/Med/High)
(i.e. calculate the risk taking into account both the severity and likelihood of the hazard)

	Hired coach / bus
	Students, teachers and adult helpers
	In advance:
· Use LEA approved companies or reputable firms with correct Operators’ licence

· Ensure all coaches / buses are fitted with seat belts

· Ensure provider plans route carefully to include driver fatigue breaks

· Check weather conditions
	
	

	Minibus
	Students, teachers and adult helpers
	In advance:

· ensure driver appropriately trained and licensed

· ensure minibus correctly maintained and safety checked 
· ensure minibus has forward facing seats with fitted seat belts and that seat belts are used 

· Check weather conditions 

· Ensure luggage on roof does not to exceed recommended weight

· Ensure luggage inside vehicle is securely stored and clear of the aisle

· Plan routes carefully to include driver fatigue breaks

· Provide mobile phones to drivers
	
	

	SIGNIFICANT HAZARDS

(i.e. how people might foreseeable be harmed)
	PEOPLE AT RISK

(i.e. pupils/students, staff or all etc)
	LIST CONTROL MEASURES

(i.e. what steps are commonly taken to reduce the risk of the hazard)
	ADDITIONAL CONTROL MEASURES

(i.e. add any further standard control measures that your school applies)
	OVERALL RESIDUAL RISK RATING

(Low/Med/High)
(i.e. calculate the risk taking into account both the severity and likelihood of the hazard)

	Private vehicles
	Students, teachers and adult helpers
	In advance:

· Check drivers’ driving licences

· Check vehicles are serviced, road worthy and appropriate

· Check drivers have appropriate insurance 

· Check vehicles have Valid MOT if necessary 

· Obtain parental permission for students to be transported in private vehicles

· Check drivers ensure seatbelts are worn at all times
· Plan routes carefully to include driver fatigue breaks

· Provide mobile phones to drivers

·  Check weather conditions
	
	

	Travelling in vehicles overseas
	Students, teachers and adult helpers
	In advance, as above for each type of transport plus:

· Make sure EC and other country requirements are understood and complied with

· Ensure correct insurance cover is in place

· Ensure correct travel / medical insurance is in place and emergency contact numbers provided
	
	

	SIGNIFICANT HAZARDS

(i.e. how people might foreseeable be harmed)
	PEOPLE AT RISK

(i.e. pupils/students, staff or all etc)
	LIST CONTROL MEASURES

(i.e. what steps are commonly taken to reduce the risk of the hazard)
	ADDITIONAL CONTROL MEASURES

(i.e. add any further standard control measures that your school applies)
	OVERALL RESIDUAL RISK RATING

(Low/Med/High)
(i.e. calculate the risk taking into account both the severity and likelihood of the hazard)

	Whilst on foot
	Students, teachers and adult helpers
	In advance:

· issue emergency plan to follow in case of separation

· provide details of destination and contact numbers
· Meeting point to be arranged and advised to all students in case of separation

· Provide mobile phones to group supervisors and advise numbers to whole group
· Plan routes carefully to avoid obvious hazards and danger points

· Advise students of code of conduct to be followed at all times 

· Provide close supervision in crowded areas and carrying out head counts 

· Use smaller groups with own leader to enable better supervision


	
	

	SIGNIFICANT HAZARDS

(i.e. how people might foreseeable be harmed)
	PEOPLE AT RISK

(i.e. pupils/students, staff or all etc)
	LIST CONTROL MEASURES

(i.e. what steps are commonly taken to reduce the risk of the hazard)
	ADDITIONAL CONTROL MEASURES

(i.e. add any further standard control measures that your school applies)
	OVERALL RESIDUAL RISK RATING

(Low/Med/High)
(i.e. calculate the risk taking into account both the severity and likelihood of the hazard)

	Flying
	Students, teachers and adult helpers
	In advance:

· issue emergency plan to follow in case of separation

· provide written details of destination and contact numbers

· book adjacent seats if possible

· Establish contingency plans for delays, cancellations or insufficient capacity for the group

· Advise students of code of conduct to be followed at all times

· Arrange meeting point and advise to all students in case of separation

· Provide close supervision in baggage reclaim, passport control, customs area, terminal areas and departure lounges

· Carry out head counts when getting on and off the plane
	
	

	SIGNIFICANT HAZARDS

(i.e. how people might foreseeable be harmed)
	PEOPLE AT RISK

(i.e. pupils/students, staff or all etc)
	LIST CONTROL MEASURES

(i.e. what steps are commonly taken to reduce the risk of the hazard)
	ADDITIONAL CONTROL MEASURES

(i.e. add any further standard control measures that your school applies)
	OVERALL RESIDUAL RISK RATING

(Low/Med/High)
(i.e. calculate the risk taking into account both the severity and likelihood of the hazard)

	Ferry crossing
	Students, teachers and adult helpers
	In advance:

· issue emergency plan to follow in case of separation

· provide written details of destination and contact numbers
· Establish contingency plans for delays, cancellations or insufficient capacity for the group

· Advise students of code of conduct to be followed at all times
· Provide close supervision in internal and external areas on the ferry, vehicle decks, and when embarking and disembarking the ferry

· Arrange meeting point and advise to all students in case of separation 

· Carry out head counts when embarking and disembarking
· Appoint smaller groups with own leader to enable better supervision

· Provide mobile phones to group supervisors and advise numbers to whole group
	
	


RISK RATING 

	SEVERITY
	LIKELIHOOD
	RISK RATING (SxL)

	1 = no injury or illness




2 = first aid injury/illness

3= minor injury/illness – up to 3 days away

4= 3(+) days injury/illness

5 = major injury / illness

6 = fatal or disabling injury/illness
	1 = very remote 

2 = improbable

3 = possible

4 = probable

5 = likely

6 = certainty
	High 14+

Medium 5 – 13

Low 1- 4


ASSESSMENT UNDERTAKEN BY: 


 


REVIEW DATE:

IMPORTANT.  

The final “Risk Rating” column should be completed by the Overall Visit Leader, and discussed with all other leaders, before giving signed approval.

The Risk Assessment should only be approved once all significant hazards have been identified, the control measures that will be implemented are agreed, AND the overall risk ratings are considered acceptable.

In most circumstances, if the Overall Residual Risk is considered “Med” or “High”, the activity/event should be cancelled, or further control measures put in place to reduce the risk to “Low”.

Generic Risk Assessments highlight commonly identified hazards and control measures associated with general locations, events or activities.

Adapt this form to your own circumstances 
by identifying and adding further hazards/control measures relevant and appropriate to your own location or young people.

In addition complete a Specific Visit Risk Assessment to identify hazards and control measures unique to precise locations, activities, and individuals within the group.

Share and agree all risk assessments in advance with all other leaders inc. volunteer helpers and, wherever possible, involve all participants also in this process. 

Annually review and revise all generic risk assessments that are used regularly (and sooner if further hazards are identified or significant incidents/near-misses occur).
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