Extract from

CODE OF PRACTICE AND GUIDANCE NOTES ON HEALTH AND SAFETY
FOR CONTRACTORS WORKING IN SCHOOLS SERVICE SITES (Aug ‘08)

29 
CHILD PROTECTION ISSUES

29.1 Contractors who work in a Schools Service setting, such as a school, where children under the age of 18 are present, may or may not have direct contact with the pupils or students as a result of their work.  Never the less the Contractor will be seen by the pupils or students as safe and trustworthy because of their role in the school.  Therefore the Contractor must comply with the measures described in this document and the DCSF Guidance document “Safeguarding Children and Safer Recruitment in Education” (DCSF Guidance).

29.2 To comply with the DCSF, the guidance given in this section must be followed but it is not exhaustive.  The Contractor must also discuss with the site manager, such as the Headteacher, the individual site policy on Child Protection at the pre-contract and the pre-construction meetings.

29.3 In projects that come under the CDM Regulations, the CDM Coordinator must be instructed to include the requirements of the DCSF Guidance in the Construction Phase Health and Safety Plan.  

29.4 Only contractors with appropriate checks will be allowed on Schools Service sites.  Appendix 3 gives a flow chart of “Checks to be made on Contractors Visiting Schools”.

29.5 The Contractor must provide a list of any of his/her staff who may come into contact with school pupils during the contract work.  This also applies to staff of any sub-contractor.  The list must be given to the Contract Administrator for distribution to relevant people such as the Headteacher and the Client Officer.

29.6 The Contractor, in discussion with the Headteacher, must ensure that, during all construction works, pupils and students do not enter or come close to the construction site.  This is primarily a responsibility of the contractor but the Headteacher is also responsible for this.

29.7 Contractors and their staff who work in a Schools Service site, where children under the age of 18 are present, may or may not have direct contact with the pupils or students as a result of their work.  

29.8 There are two categories of contractor to mention who will be visiting or undertaking works in the Schools Service site.  

29.9 Category 1 covers those who visit the site on a regular basis, to undertake such works as maintenance or statutory inspection of equipment.   Regular in this context is defined in the DCSF Guidance as once a month or more.  This category would normally include staff from KBR, Babcock or any other contractor the school may employ on a regular basis.

29.10 The DCSF guidance indicates that it will be necessary for all contractors in 
category 1 or their employees to be CRB checked and Ealing Council requires that this is an Enhanced CRB Check.

29.11 Category 2 covers those who visit the site on an ad hoc basis for short periods of time, an example being a contractor coming on site to carry out emergency repairs.

29.12 The DCSF guidance states that checks on category 2 contractors need not necessarily be CRB checked.  An identity check may be sufficient.  The contractor must know that his/ her staff are who they say they are.  This can be done by asking to see proof of identity, such as a birth certificate or passport combined with proof of address.

29.13 Contractors or their staff will be required to show appropriate documentation to a nominated person on the School Service site.  

29.14 For a category 1 contractor, they will be asked for their Enhanced CRB number and to have a photo ID. It is recommended that the photo ID incorporate the Enhanced CRB number. For category 2, they will need a letter from the Principal Contractor to say that the person is who they say they are and to have a photo ID.

29.15 When a category 2 contractor has reason to be on site then a designated member of school staff must escort them at all times while on site.

29.16 The Principal Contractor must inform all his sub and sub-sub contractors of the need for the appropriate checks, as mentioned above, to be undertaken.

29.17 It is the responsibility of the Principal Contractor to ensure that the necessary checks have been undertaken and to keep the Client Officer informed that those checks on his employees and those of any sub contractor have been undertaken.

29.18 All Contractors and Contractors’ employees must comply with the following:

29.18.1 They must not enter the school premises without the permission of the school head.

29.18.2 They must wear a clearly visible photo identity card at all times whilst on the schools service site. Where appropriate the identity card must incorporate the Enhanced CRB number.

29.18.3 They must not talk with or otherwise come into contact with any of the pupils or students.  If there are any behavioural difficulties with pupils or students these must be reported to the school head.

29.18.4 They must not use the school staff or pupil toilets and must not be within sight of pupils or students using toilets or changing facilities.

29.18.5 They must not use the facilities of the school staff room.

29.18.6 They must not use inappropriate talk, bad language, wolf whistling or similar inappropriate behaviour.

29.18.7 They must be fully clothed.  This means wearing a shirt or equivalent and wearing trousers or shorts that are no shorter than just above the knee at all times.

29.18.8 They must confine themselves to authorised routes through the site that have been agreed with the school head.

29.18.9 They must not smoke whilst on site as all Ealing Schools are none smoking areas.

29.19 Contractors are also reminded of their duties regarding signing in the visitors book, as described in section 4.10 and also of the duty ensure there are measures in place to prevent pupils or students entering the work area, as described in section 4.4

