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Children’s Services Schools Risk Assessment

	School:


	
	Risk assessment for:
	Retrieval of items from roof / other high areas


	Significant hazards

(i.e. how people might foreseeable be harmed)
	People at risk

(i.e. pupils, staff or )
	List control measures

(i.e. what steps are commonly taken to reduce the risk of the hazard)
	**

H M L
	Additional control measures

(i.e. add any further control measures)
	**

H M L
	Action completed (Date and signature)

	Falls whilst accessing roof or high areas

Slips and trips

Manual handling

Work equipment

Electrical shock

Falling objects
	Caretaking staff

?Pupils/staff/visitors to site
	Alternative means of access and working platform has been considered but is inappropriate in this instance.  A ladder is considered the only viable means of access or work platform because the work is low risk and of short duration

Where possible, access items remotely e.g using pole/extendable rod.

Restrict frequency of task (e.g to once a month).

Consider weather conditions before planning any external works.

Where persons have pre-existing medical conditions or other factors which may effect their ability to undertake these tasks a separate risk assessment has been undertaken.

Identify safe systems of work for completing this task and communicate to appropriate staff.

All access equipment is suitable for purpose, checked before use and readily available.  Safe working platforms are used where appropriate.

Order new access equipment where required

Staff instructed only to use proper access equipment e.g not stand on bins, meter cabinets etc

Environment to be clear of obstacles with even surface as base for access equipment.

Area checked for overhead hazards e.g electrical cables.

Frequent documented checks of access equipment take place to confirm a safe working condition.

Procedures are in place for damaged access equipment to be removed immediately and further use prohibited 

Adequate and appropriate signs are in place to warn of the hazards.

Ground level area where access route is located is cordoned off to prevent contact with any persons who may be on the premises.

Works scheduled to take place when pupils not in school/area.

Caretakers are aware of fragile roof areas  

Access equipment is restricted to those who have been trained in it’s safe use.

Access equipment removed when not in use to prevent unauthorised use.

Appropriate training is given to staff

Appropriate footwear to be worn so that a safe grip is maintained.

If on roof, caretaker to maintain safe distance from roof edge.

? Add more information about your schools safety procedures ?
	
	
	
	

	? Insert other details of activities here ?
	
	? Add more information about your schools safety procedures ?
	
	
	
	


	Date of original 

assessment:
	Date of this 

assessment:
	Review date: 
	Reference No: 
	Name of assessor: 

	Overall risk rating (H M L):  


	Managers signature:


** Risk rating 

	Severity
	Likelyhood
	Risk rating (SxL)

	1 = no injury or illness




2 = first aid injury/illness

3= minor injury/illness – up to 3 days away

4= 3(+) days injury/illness

5 = major injury / illness

6 = fatal or disabling injury/illness
	1 = very remote 

2 = improbable

3 = possible

4 = probable

5 = likely

6 = certainty
	High 14+

Medium 5 – 13

Low 1- 4


IMPORTANT.  

The Risk Assessment should only be approved once all significant hazards have been identified, the control measures that will be implemented are agreed, AND the overall risk ratings are considered acceptable.

In most circumstances, if the Overall Residual Risk is considered “Med” or “High”, the activity/event should be cancelled, or further control measures put in place to reduce the risk to “Low”.

Adapt this form to your own circumstances 
by removing or identifying hazards and any additional necessary control measures relevant and appropriate to your own location, event, activity or young people.
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