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Children’s Services Schools Risk Assessment

	School:


	
	Risk assessment for:
	Teaching staff activities involving working at height


	Significant hazards

(i.e. how people might foreseeable be harmed)
	People at risk

(i.e. pupils, staff or )
	List control measures

(i.e. what steps are commonly taken to reduce the risk of the hazard)
	**

H M L
	Additional control measures

(i.e. add any further control measures)
	**

H M L
	Action completed (Date and signature)

	Fall from height when opening windows

Manual Handling


	Teaching staff
	Install remote means of opening high windows e,g  long handled poles, mechanical openers

Fit window opening limiters to all windows above ground floor

Staff instructed not to climb on furniture to reach and open windows

Identify safe system of work for completing this task and communicate to all staff.

All access equipment is suitable for purpose (e.g   kickstep type stools/properly designed low steps), checked before use and readily available

Order new access equipment where required.

Access equipment is restricted to those who have been trained in it’s safe use.

Procedures are in place for damaged access equipment to be removed immediately and further use prohibited.

Frequent documented checks of access equipment take place to confirm a safe working condition.

Appropriate training is given to staff.

HSE posters/leaflets on working at height are displayed in staffroom to raise awareness

Where persons have pre-existing medical conditions or other factors which may effect their ability to undertake these tasks, a separate risk assessment has been undertaken.

? Add more info here about your schools safety  procedures ?
	
	
	
	

	Fall from height when accessing materials or equipment above easy reach distance

Objects falling

Manual handling
	Teaching Staff
	Implement ‘heavy box, low shelf’ policy.  Review storage so that frequently used items are easily accessible.

Loose items not to be stored in high places.

Staff instructed not to climb on furniture to reach items.

Identify safe system of work for completing this task and communicate to all staff.

Discuss safety at staff meeting and record in minutes.

Suitable access equipment is in place e.g   kickstep type stools/properly designed low steps and readlily available.

Order new access equipment where required.

Procedures are in place for damaged access equipment to be removed immediately and further use prohibited.

Frequent documented checks of access equipment take place to confirm a safe working condition.

Appropriate training is given to staff.

Access equipment is restricted to those who have been trained in it’s safe use.

HSE posters/leaflets on working at height are displayed in staffroom to raise awareness 

Where persons have pre-existing medical conditions or other factors which may effect their ability to work at height, a separate risk assessment has been undertaken.

? Add more info here about your schools safety procedures ?
	
	
	
	

	Fall from height when erecting  classroom displays

Falling objects


	Teaching staff

?Pupils?
	Install washing- line style assemblies using pulleys which can be raised and lowered from ground level.

Restrict displays to head height.

Displays are prepared as far as possible before putting them up.

Staff instructed not to climb on furniture to access display boards

Safe systems of work are identified and communicated to all staff.

Safety is discussed at staff meetings and recorded in minutes.

Order new equipment to access displays (e.g kickstep type stools and properly designed low steps). Prohibit use of tables and chairs for gaining access 

Display items and boards are secured appropriately

HSE posters/leaflets on working at height are displayed in staffroom to raise awareness

All access equipment is suitable for purpose,  checked before use and readily available.

Frequent documented checks of access equipment take place to confirm a safe working condition.

Procedures are in place for damaged access equipment to be removed immediately and further use prohibited.

Access equipment is restricted to those who have been trained in it’s safe use.

Where persons have pre-existing medical conditions or other factors which may effect their ability to undertake these tasks, a separate risk assessment has been undertaken.

? Add more info here about your schools safety procedures ?

	
	
	
	

	Fall on stairs/steps (inside and outside)

Manual Handling
	Teaching Staff

Pupils/All persons on site
	Good safety behaviour such as holding handrail and thinking about how items are carried up and downstairs is encouraged.

Floor surfaces are suitable and well maintained.

Handrails are in a good state of repair.

Carrying of heavy/awkward loads on stairs is avoided.

Goods lifts are used where available to transport items upstairs.

Procedures for defect reporting are in place.

Storage on stairs/slopes is not permitted.

Procedures are in place for minimising and clearing up spillages/ obstructions/gritting external steps in winter etc

Regular documented premises inspections take place with remedial actions where necessary

Lighting and visibility for areas containing stairs has been reviewed and remedial actions taken.

? Add more info here about your schools safety procedures ?
	
	
	
	

	? Insert other details of activities here ?
	
	? Add more information about your schools safety procedures ?
	
	
	
	


	Date of original 

assessment:
	Date of this 

assessment:
	Review date: 
	Reference No: 
	Name of assessor: 

	Overall risk rating (H M L):  


	Managers signature:


** Risk rating 

	Severity
	Likelyhood
	Risk rating (SxL)

	1 = no injury or illness




2 = first aid injury/illness

3= minor injury/illness – up to 3 days away

4= 3(+) days injury/illness

5 = major injury / illness

6 = fatal or disabling injury/illness
	1 = very remote 

2 = improbable

3 = possible

4 = probable

5 = likely

6 = certainty
	High 14+

Medium 5 – 13

Low 1- 4


IMPORTANT.  

The Risk Assessment should only be approved once all significant hazards have been identified, the control measures that will be implemented are agreed, AND the overall risk ratings are considered acceptable.

In most circumstances, if the Overall Residual Risk is considered “Med” or “High”, the activity/event should be cancelled, or further control measures put in place to reduce the risk to “Low”.

Adapt this form to your own circumstances 
by removing or identifying hazards and any additional necessary control measures relevant and appropriate to your own location, event, activity or young people.
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