	Sharing resources on the Ealing MLE

	Primary RE network, Wednesday 20 May 2009


Today we will look at how we can use the RE Leaders room on the Ealing MLE to share resources.

Topics to be covered include:

1) Logging on: username and passwords

2) Customising the Today page: adding ‘document’ alert

3) Using the Room Selector to access the Ealing RE Leaders room

4) Uploading a file to an existing folder

5) Creating new folders for resources

6) Sending a message

7) Setting up an RSS feed

Guide to using the Ealing MLE
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	http://www.fronter.com/ealing
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To log in, go to www.fronter.com/ealing, using either the Username and Password that you already have, or the one given to you today. 
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At times, that login page will give you an error message. If that happens, go to www.fronter.com/ealing/login, where you will get a menu that looks like this:
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When you log in you will arrive at the Today page, which collects and displays all messages/discussion forum contributions/uploaded docs/calendar entries, etc. from all rooms of which you are a member. If your school is already using Fronter, it is possible that your Today page will have a very different look to it, as it will have been customised by either yourself or the school IT manager.

If your school is not using Fronter, you can still access the Ealing MLE, as generic accounts have been set up for all schools, which will let you access a variety of pages, including the Ealing RE Leaders pages. However you should remember that this is a generic page for your school, and that there may be other people from the school who will need to use the same login and password. (In fact, these logins and passwords were originally created for the headteachers. But Mark Robinson said that you can use them to access the RE pages.)

For many of you, when you first log on, it will look something like this (in this example I’ve logged on as Dormers Wells High School RE):
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In order to receive notifications of documents that have been uploaded to any rooms of which you are a member, we will have to add that as a new tool to the Today page. To do so, click on Customise today

This brings you to a page where you can choose the layout of your Today page, as well as add and delete ‘tools’. If you are sharing the login with other teachers in the school you should probably not change the layout. However you do want to add the Documents notification tool, which will alert you whenever anyone has posted documents in the RE Leaders room, as well as any other rooms to which you have access. In this example we will add it to the left hand column, i.e. Area 1.
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Return to Today page and you will now see a list of the latest documents that have been loaded onto any rooms to which you have access.
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The room selector provides quick access to all rooms of which you’re a member. When you first log in, you may need to select Display all rooms and select those you want on your list as favourites. (The example shown is my personal Today page, and I only have access to the Ealing RE Leaders room.)
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Selecting the room you wish to enter takes you to the room’s Frontpage, in this case the Ealing RE Leaders Frontpage:
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| tovstossone | tovsgoww | sy |

and

Primary network

21 May 201

9, 4-6, EEC Room 8

Secandary network

11 June 200!

RE network meetings 2008-09

5, 9-4, Ealing Town Hal (Somal achievement)
I _l_l





To add a link to a resource, first link to the relative page, e.g. key stage 2.
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For instance, clicking on the “festivals of light” link takes you to a folder where you can upload or download resources for teaching the key stage two unit: “Festivals of light”. In this example there is one resource in the folder, a scheme of work.
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Selecting the ks2 Festivalsoflight.doc and then clicking Download brings up a dialogue box that allows you to choose where you want to save the document.
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Now we’re going to see how to upload content from your computer into the relevant folder. First, click on the Resources folder on the left-hand menu. This will take you to a menu with several possible folders. Select the “Key stage 2 resources” folder.






To upload a resource into an existing folder, open the relevant folder (in this case “Belief and practice: Sikhism”) and then click on ‘upload file.’ This brings up a window that allows you to browse for the file on you computer, as well as allowing you to add a description, e.g. ‘scheme of work’. (Be sure and click ‘save’.)


This scheme of work is now available for anyone with access to the RE Leaders room to download.

Sending messages  (Note: only a person who ‘owns’ a room can send messages)

1) First, it is important to remember that everyone who has access to your login (which in the case of primary schools could be quite a few people) will see the message when they log in, so it is important to highlight right at the start who the message is for (e.g. RE co-ordinators, as in the illustrations).

2) Choose the room (in this example, Ealing RE Leaders) in the drop-down menu and hit ‘go’.

3) Click on ‘Room’ in the left hand menu.

4) Click on ‘new message’ in the Messages box.


5) Compose your message.




6) When finished, click ‘save’, and the next time you log on your message will appear on your today page.


Setting up an RSS feed

RSS stands for Really Simple Syndication, and refers to frequently updated blogs, news feeds or podcast. There are RSS feeds for all kinds of topics, and you will recognise them on news websites by the RSS symbol: 

In order to add an RSS feed you need to find a relevant one. I have found three that might be of interest, the LGFL news feed, the New York Times “Religion and belief” news feed, and the Guardian “Religion” web feed. But you should only add a subject-specific RSS feed to your Today page if you are the only one using the log-in. We are going to add the LGfL RSS feed to our Today pages, as most school staff would find this useful.

To add an RSS feed, you first must find the relevant url. You can find the LGfL newsfeed at: http://cms.lgfl.net/web/lgfl/news




To add the RSS feed, go to your Today page and click on ‘Edit RSS feed’, which takes you to another window. 
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Return to Today page and see the RSS feed.



It is not always easy to find the relevant link for the newsfeed. This can sometimes be found by Googling, and also by looking for the RSS symbol on a page of news items of interest to you.
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Sometimes you have to look hard to find the relevant link. The url to the RSS feed on the New York Times “Religion and belief” page is on the lower right side of the page: 



Default layout





To add Documents notification in Area 1 click New tool. Select the ‘Documents’ option and then ‘Save’ and you will see the Documents folder appear in the list for Area 1.





Recently added resources





RSS news feed from LGfL.





Choose the maximum number of articles you want listed.





Copy and paste relevant shortcut here.





Be sure and save.





Click on “Add RSS feed”





New York Times “Religion and belief” RSS Feed. Right click on Religion and Belief and select ‘copy shortcut’.





The Guardian religion page with the RSS symbol. Right click on Webfeed and select ‘copy shortcut’.





Here is the url for the LGfL news feed. Right click on this link and select ‘copy shortcut’.





My favourite, Ealing RE Leaders!





Link to key stage two page.








Clicking on any of these links takes you to a folder where you can upload or download resources for the relevant unit.











Resources folder





There are folders in the Key stage 2 resources folder for each key stage two unit in the syllabus





If you want to add a new folder to the Key stage 2 resources folder click on the folder icon.





Clicking on ‘Upload file’ allows you to upload a file or document to the current folder.








Using the RE leaders room on the Ealing MLE
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