Year 6 Non-fiction - Unit 4
Formal/impersonal writing
(3 weeks)

This is a summative non-fiction unit designed to be taught towards the end of the school year. It allows children to bring together many of the aspects of non-fiction writing explored over this and previous years and to further expand these through consideration of the further integration of other modalities, for example digital images and video, sound, and presentation in interactive, ICT format. The suggested outcome is the creation of a virtual guided tour of a particular indoor or outdoor location. The unit could be readily linked to work in many other areas of the curriculum.

Note: Where facilities to integrate ICT very fully into this unit do not exist or are not available, it will be possible for the outcome to take the form of some sort of paper guide or live presentation, but this will preclude exploring some of the particularly exciting possibilities that creating ICT text offers.
Phase 1 Children explore how a guided tour of a particular location can be presented through a variety of formats, including live, as a guide book or pamphlet, as a video, as an audio tour, or as a virtual tour, for example on a website. They compare the language, organisational and presentational features of each, evaluating their effectiveness in the light of purpose and audience.

Phase 2 Children select a particular location (either as a whole class or on a group basis) and use a range of discussion, dialogue, oral presentation and role approaches to explore the potential of touring this location and what might become the elements of a guide.

Phase 3 Children research, prepare and plan for the creation of a virtual tour (or other form of guided experience) for the location they have chosen.

Phase 4 Children draft, refine and finally present their tour, evaluating its impact on an audience and evaluating their work against previously agreed success criteria. 

Overview
· Read examples of official language such as consumer information and legal documents, and identify characteristic features of layout such as use of footnotes, instructions, parentheses, headings, appendices and asterisks. Understand the way standard English varies in different contexts, for example why legal language is necessarily highly formalised, why questionnaires must be specific. 

· Learn about features of formal language through collecting and analysing examples, discussing when and why they are used; noting the conventions of the language, for example use of impersonal voice, imperative words, formal vocabulary; collecting typical words and expressions, for example 'those wishing to...', 'hereby', 'forms may be obtained...'. 

· Revise work on complex sentences by identifying main clauses, ways of connecting clauses, constructing complex sentences, appropriate use of punctuation. Secure control of impersonal writing, particularly the sustained use of the present tense and the passive voice. Secure use of complex sentences, understanding how clauses can be manipulated to achieve different effects. Secure use of skills of skimming and scanning; efficient reading so that research is fast and effective. Appraise a text quickly and effectively, to retrieve information from it. 

· In writing information texts, select the appropriate style and form to suit a specific purpose and audience, drawing on knowledge of different non-fiction text types. 

· Establish, balance and maintain viewpoints. 

· Revise own non-fiction writing to reduce superfluous words and phrases.

1998 Framework objectives covered:
Year 6, Term 2: T17 and T20 read and understand official language and its characteristic features, for example layout, use of footnotes, headings, etc; discuss the way standard English varies in different contexts, for example why legal language is necessarily formalised, why questionnaires must be specific; understand the features of formal language.

Year 6 Non-fiction - Unit 4 - Objectives 
To ensure effective planning of literacy skills, teachers need to ensure they plan for the ongoing elements of literacy learning within each unit and across the year, using assessment for learning to ensure children make effective progress, ensuring they reach national expectations.

Most children learn to: 
(The following list comprises only the strands, numbered 1 through 12, that are relevant to this particular unit.)

1. Speaking
· Use the techniques of dialogic talk to explore ideas, topics or issues

2. Listening and responding
· Identify the ways spoken language varies according to differences in the context and purpose of its use

3. Group discussion and interaction
· Understand and use a variety of ways to criticise constructively and respond to criticism

6. Word structure and spelling
· Use a range of appropriate strategies to edit, proofread and correct spelling in their own work, on paper and on screen

7. Understanding and interpreting texts
· Understand how writers use different structures to create coherence and impact

8. Engaging with and responding to texts
· Compare how writers from different times and places present experiences and use language

9. Creating and shaping texts
· Set their own challenges to extend achievement and experience in writing 

· Select words and language drawing on their knowledge of literary features and formal and informal writing 

· Integrate words, images and sounds imaginatively for different purposes

10. Text structure and organisation
· Use varied structures to shape and organise texts coherently

11. Sentence structure and punctuation
· Express subtle distinctions of meaning, including hypothesis, speculation and supposition, by constructing sentences in varied ways 

· Use punctuation to clarify meaning in complex sentences

12. Presentation
· Select from a wide range of ICT programs to present text effectively and communicate information and ideas

Year 6 Non-fiction - Unit 4 - Building on previous learning
Check that children can already:

· Recall the language and organisational features of the main non-fiction text-types (recount, report, instructions, explanation, persuasion, discussion) and employ these in their writing, when appropriate. 

· Understand that non-fiction can sometimes employ a hybrid of text-types and forms, depending on its audience and purpose. 

· Understand something of how to integrate words, images and sounds together into a multimodal text (and how to achieve this in practice in an ICT context). 

Year 6 Non-fiction - Unit 4 - Suggested teaching approaches
Note: Children working significantly above or below age-related expectations will need differentiated support, which may include tracking forward or back in terms of learning objectives. EAL learners should be expected to work within the overall expectations for their year group. For further advice see the progression strands and hyperlinks to useful sources of practical support.

Phase 1: Exploring different media and formats (3 days)

Teaching content:
· Assemble a number of different guides for a particular location, for example a historic house, nature trail, theme park, preferably one that children can safely visit. These could include a guide book or pamphlet, an audio guide, a self-guided trail, a children's guide or a website virtual tour, preferably as well as children experiencing a live guided tour. 

· Both as a class (shared activity) and in groups, children explore and compare the different guides, including their language, organisation and presentational features. They investigate how, when and why words (spoken and written) and other communication modes, for example images, video, sound, are integrated and to what effect. 

· Children pursue a range of activities to unpack and explore the different presentations and evaluate them in terms of the experience provided for the visitor. 

· Discuss, agree and record criteria for an effective virtual guided tour and for other guide formats, clearly relating these to purpose and audience.

Learning outcomes:
· Children can understand how non-fiction information can be presented in a number of formats combining modes, media and text-types with reference to specific purposes and audiences. 

· Children can evaluate the effectiveness of the language, organisation and presentational features of specific non-fiction texts.
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Phase 2: Exploring the intended content through discussion and role-play (3 days)

Note: In this instance, this phase could be integrated into those that follow rather than experienced as a distinct block.

Teaching content:
· A particular (safely and conveniently accessible) location is selected that will become the subject of the guided tour. One such could be selected for whole-class activity, perhaps with different groups contributing different sections of elements. Alternatively, individual groups could select their own subject matter and set their own writing or presentation challenges. 

· A readily accessible starting point would be for children to work towards creating a virtual guided tour for their own school (perhaps to be shown to prospective parents and carers, visitors or new children), although many other options can also be considered, with a strong possibility of links to other curriculum areas. 

· If desired, a more creative element could be added to this unit by working towards a supposed non-fiction guide to a fictional location - somewhere from a work of fiction, or an imagined place. 

· While it is suggested that an ICT-based virtual guided tour may offer the best outcome for most children, other very interesting possibilities exist and might provide subprojects for particular children or groups, for example an audio guide aimed at the blind or some form of guide aimed specifically at very young children, allowing diversification and personalisation of the learning. 

· Whatever content is selected, children will need to spend time exploring the location and its potential interest and visitor attractions through discussion and role-play, for example holding mock interviews with people who work or live there, practising showing people around, role-playing different visitors and what they might expect from their visit.

Learning outcome:
· Children can use of a wide range of discussion and role-taking techniques to explore non-fiction subject matter.
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Phase 3: Researching and planning (3 days)

Note: In this instance, this phase could be integrated with phases 2 and 4 rather than experienced as a distinct block.

Teaching content:

· Children research and discuss the possible attractions of their chosen location in preparation for creating their virtual guided tour. This will probably include paper-based, electronic (including the Internet) and live research, depending on the location selected. 

· Drawing on the models explored in phase 1, and working with their researched content, children discuss and plan their tour, deciding on which elements need to be included and how they will be organised. They will need to plan substantial amounts of writing, but also what photographs and videos to take or make, for example what sound needs to be sourced or recorded. They should be encouraged to explore fully the communication possibilities of combining different modes and media, and making their presentation interactive for the user or reader. 

· Children prepare, write or create various resources for their tour according to their plans.

Learning outcomes:
· Children can research and assemble information from a variety of paper-based, electronic and live sources. 

· Children can plan a presentation of non-fiction information that combines writing with different modes of communication into an interactive ICT text.
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Phase 4: Writing and creating, presenting and evaluating (6 days)

Note: In this instance, this phase could be integrated with preceding phases rather than experienced as a distinct block.

Teaching content:
· Using computers in an ICT suite or other suitable location, together with appropriate software packages, children draft, write or create and improve their virtual guided tour for the chosen location (or other form of guide where appropriate). 

· This unit will need to be fully integrated into work in ICT, but children may still need to be reminded how to achieve some of the technical effects required, for example inserting images and video, customising presentations, hyperlinking pages and resources. There is scope for peer mentoring here, and indeed for open-ended experimentation as well as for direct instruction. 

· At appropriate times, use response partners to support re-drafting and editing of the presentation. Share examples for discussion of children's work in progress. Model editing and improving the presentation linked to the agreed success criteria and children's needs. 

· Share, analyse and discuss the outcomes. Try them out on real audiences. Evaluate against agreed criteria for an effective and engaging guide. Consider how to improve.

Learning outcome:
· Children can evaluate their own work and that of others against agreed criteria. 

Year 6 Non-fiction - Unit 4 - Assessment 
For further information, see the booklet Assessment for learning (Ref: 0521-2004) from Learning and teaching in the primary years 

Phase 1
Recognise the key elements of non-fiction texts, even when they are integrated into hybrid presentational and multimodal formats (teacher observation and feedback).

Phase 2
Use discussion or role-play effectively to explore a real scenario (teacher observation and feedback from other children).

Phase 3
Plan effectively for a particular purpose and audience when presenting non-fiction information in a multimodal and interactive medium (self-evaluation and feedback against agreed success criteria).

Phase 4
Write or create an effective non-fiction text, making appropriate language, style and presentational choices to meet a particular purpose and audience, when working in a multimodal and interactive (ICT) context (marking and feedback against agreed success criteria).

Year 6 Non-fiction - Unit 4 - Key aspects of learning
For further information, see the booklet Progression in key aspects of learning (Ref: 0524-2004) Learning and teaching in the primary years http://www.standards.dfes.gov.uk/primary/publications
/learning_and_teaching/1041163/. 

Enquiry
Children will seek the answers to their own and others' questions in their activity throughout this unit.

Information processing
Children will identify relevant information from a range of sources and use this as a basis for writing or presentation. They will explore and tease out the elements involved in combined, conflated and multimodal text-types.

Evaluation
Children will compare and evaluate the effectiveness of a wide range of non-fiction texts and presentations. They will share their own writing and presentation outcomes, discuss success criteria, give feedback to others and judge the effectiveness of their own work.

Communication
Children will develop their ability to discuss effective communication in respect of both the form and the content of the non-fiction texts they are reading and creating. They will often work collaboratively in pairs and groups. They will communicate outcomes orally and in writing.

Year 6 Non-fiction - Unit 4- Resources 

The following resources are to support the learning and teaching of Literacy

· ICT suite 

· Grammar for writing, Ref: 0107/2000, Years 5 and 6 
http://www.standards.dfes.gov.uk/primary/publications/literacy/63317/ 

· Teaching writing: support material for text level objectives writing fliers, Ref: 0532/2001
http://www.standards.dfes.gov.uk/primary/publications/literacy/63353/ 

· Understanding reading comprehension leaflets, Ref: 1310-2005 to 1312-2005 
http://www.standards.dfes.gov.uk/primary/publications/literacy/1162245
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