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What is the purpose of a PEP?

	A Personal Education Plan (PEP) is about how you and other people can work together to get the most out of your chances to learn – both in and out of school.  A PEP will explain to you how to improve your learning, now and in the future. Its also the place to record how well you have improved your learning and what achievements you have made already. It's a way of thinking ahead about your education and your future – what it is you want to do, how you want to do it and how people can help you to get there.


Personal Details

	Name:

     
	Date of Birth:

     
	Framework I Case Number:

     

	Male/Female: 

     
	Ethnicity:

     
	Unique Pupil Number:

     

	Name and Address of School:
	Type of school/college:
	Current Year group:

	     
	     
	     

	Local Authority where school is situated:

     
	Transport to and from school:

     
	Date this PEP was completed:

     

	Legal/care status: 

     
	Date entered care:

     
	Start of current care placement:

     

	Disability:
     
	Health concerns: Medication/allergies:

     
	First language:

     

	Current Address/Tel number of young person (optional)

     
	Name of Carer/Telephone number (optional)

     
	Next Statutory Review Date: 

     


	My views about school 

1.   What I like about school life:
     
2.  At the moment I am doing well at:
     
3.  I would like to do better at:
     
4.  To improve at school I need to:
     
5.  My achievements at school are:
     
6.  Outside school activities/interests that I enjoy or would like to try are:
     
7.  Is there a person at school who you can talk to and who listens to you?
What is their name?
     
8. Do you have a set meeting time each week with the above person?
     
9. Is there anything in school that you are bothered about? If I could change things in school these would be
     
10. Who at home, helps you with your homework? Do you have a quiet place to study?
     
(Please attach/record a piece of work that you have recently completed and are proud of). 


The people involved in this plan are:

	Title
	1st PEP meeting this academic year.

Name and Contact details
	Tick if present
	2nd PEP meeting this academic year.

Name and Contact details
	Tick if present

	Young Person
	     
	     
	     
	     

	Designated teacher
	     
	     
	     
	     

	SENCO/HOY
	     
	     
	     
	     

	Mentor
	     
	     
	     
	     

	Parent(s)
	     
	     
	     
	     

	Social Worker
	     
	     
	     
	     

	Carer
	     
	     
	     
	     

	Person responsible for co-ordinating plan
	     
	     
	     
	     

	School Connexions advisor
	     
	     
	     
	     

	External Agencies: Education Psych/SEN officer
	     
	     
	     
	     


(Record N/A above if not applicable)

Current Education Record.

Recent and current school/education provision (most recent first)
	From                     To
	Name and place of school 
	Number of days missed
	Reason for not attending/change

	                               
	     
	     
	     

	                               
	     
	     
	     

	                               
	     
	     
	     

	                               
	     
	     
	     

	Is the young person educated outside the London Borough of Ealing? Yes  FORMCHECKBOX 
 No FORMCHECKBOX 

If yes which LEA –      

	Have educational records been received from the last school? Yes  FORMCHECKBOX 
 No FORMCHECKBOX 


	Attendance and Punctuality

	Describe any recent attendance/punctuality issues and action taken. Please include % and attach a printout of attendance record where possible.

	Punctuality: Excellent 100% to 95% FORMCHECKBOX 
            Good 95-85% FORMCHECKBOX 
               Unsatisfactory/concerns 85%-below  FORMCHECKBOX 

Any Issues/Action taken:      
Attendance: Excellent 100% to 95%  FORMCHECKBOX 
           Good  95-85% FORMCHECKBOX 
              Unsatisfactory/concerns 85%-below  FORMCHECKBOX 

Any Issues/Action taken:      

	Current attendance record at time of PEP:      %


	List any periods without a school place:
	Any fixed term or permanent exclusions:

	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

	
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

	

	From
	To
	
	From
	To

	     
	     
	Fixed Term -      
	     

	
	
	Permanent -      
	     


Educational Attainment

Government Targets for Attainment levels at the end of each Key Stage are:

Key Stage 1 = Level 2,
 Key Stage 2 = Level 4,    
Key Stage 3 =Level 5

Record (A) if Young Person was absent when tests were taken.

	National Tests

Key Stage 1

(Year 2 age7+)
	Reading
	Comprehension
	Writing
	Spelling
	Mathematics

	Results
	     
	     
	     
	     
	     

	National Tests

Key Stage 2

(Year 6 age 11)
	English
	Mathematics
	Science

	Results
	     
	     
	     

	CATS Scores

(Year 7 age 12)
	Verbal

     
	Quantative

     
	Non-verbal

     

	National Tests

Key Stage 3

(Year 9 age 14)
	English
	Mathematics
	Science

	Results
	     
	     
	     

	Other measures of progress (e.g. Reading age)
	Current

Reading Age:

      
	Comprehension:

     
	Spelling:

     

	KS4GCSE/AS/A LEVEL/NVQ/GNVQ being studied  FORMCHECKBOX 

KS4GCSE/AS/A LEVEL/NVQ/GNVQ completed  FORMCHECKBOX 


	Subject
	Award
	Result
	Subject
	Award
	Result

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	Is there a copy of the last school report available?    Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
  (If yes, Please attach)

	Is there a copy of the students KS4 predicted grades? Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
  (If yes, Please attach)

	Is there a copy of the students timetable? Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
  (If yes, Please attach)


Special Educational Needs

	Is this pupil on the SEN register?
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


	School Action
	 FORMCHECKBOX 

	School Action Plus
	 FORMCHECKBOX 

	Statement
	 FORMCHECKBOX 


	When is the statement due to be reviewed and by which LEA?      

	Nature of the support given:      
Literacy :  FORMCHECKBOX 

Numeracy:  FORMCHECKBOX 

Behaviour:  FORMCHECKBOX 

Language support :  FORMCHECKBOX 

Mentoring:  FORMCHECKBOX 


	Does the pupil have any other current plans e.g. an I.E.P/P.S.P. If yes, please attach.

IEP: Yes:  FORMCHECKBOX 
     No :  FORMCHECKBOX 

PSP: Yes:  FORMCHECKBOX 
  No:  FORMCHECKBOX 



Out of School Hours Learning

	What Out of School Hours Learning and extra-curricular activities is the young person taking part in? Are you a member of any clubs? Yes:  FORMCHECKBOX 
  No:  FORMCHECKBOX 
  
     


Achievements

	Record young person’s achievements below:

     


Homework

	Are there any issues concerning homework? Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 
    Record any concerns below:

     


Current Educational Priorities

	1  What are the immediate educational priorities and targets to be aimed for before the next PEP review? These could be based on the curriculum /personal/ social/ behaviour/ attendance/out of school hours.
(Record under column headed ‘target’)

2  How are they going to be met, when and by whom?
(Record under columns headed ‘action required’ and ‘person responsible’)

	Target 1

Action Required

Person Responsible

     
     
     
Target 2

Action Required

Person Responsible

     
     
     
Target 3

Action Required

Person Responsible

     
     
     
3  What are the long-term educational needs and targets?
(Record under column headed ‘target’)
4  How are they going to be met, when and by whom?
(Record under columns headed ‘action required’ and ‘person responsible’)
Target 1

Action Required

Person Responsible

     
     
     
Target 2

Action Required

Person Responsible

     
     
     
Target 3

Action Required

Person Responsible

     
     
     
5 Progress in meeting targets set at last meeting:      
N/A at this meeting:      


	KS4 Young People: Careers aspirations/Post 16 Planning

	1 Do you have any ideas about what you want to do after your GCSE’s/year 11?

Continue at school Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
  Don’t Know  FORMCHECKBOX 

Go to College Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
  Don’t Know  FORMCHECKBOX 

Seek Employment Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
  Don’t Know  FORMCHECKBOX 

Other:      
2 Do you have a particular job/career in mind? Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

If yes, what is it?      
3 Have you had a Connexions/careers interview? Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

4 Have you got a Careers Action Plan? Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
  If yes please attach

5 Is your Pathway Plan in place? Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
  If yes please attach

6 What work experience have you had? (paid/unpaid)

     
7 What needs to be done to help you work towards your post 16 plan/career aspirations?
     
8 Who needs to help you organise this? (List name/role/tel num)

     
9 What do they need to do? (actions)

     



	Young person’s role in their plan

My actions/personal targets will be: 
     

	Signature of young person:
	
	

	
	
	


	Name and contact details of
	Name, address and telephone number
	Role/ Position

	Who will receive and respond to school information, including school reports?
	     
	     

	Who will attend parent’s evenings?
	     
	     

	Who will give permission for school trips?
	     
	     

	Who will be the first point of contact for the school in an emergency?
	     
	     


	Parents Evening attended: Yes   FORMCHECKBOX 
 No FORMCHECKBOX 
 By Whom:      


Reviewing this plan

	Date of the next schedule PEP review:                  Time:          Place:      
The following people should be invited: 

     


	  Important dates before the next scheduled review of this plan (parents evenings, National Tests etc)

Exam/test dates:      
Career/Connexions interview:      
Work Experience:      
Coursework deadlines:      
College Interviews/applications:      
Parents evening:      


	Other comments or factors that may affect educational progress:
     


	Additional Notes taken at the meeting:

     

	Please fax any outstanding /amended info to Sundeep Gill on 0208 825 6934 or alternatively send it to:

LAC Education Team,

Cluster 2.42 South East,

Second Floor,

Perceval House,

14-16 Uxbridge Road,

W5 2HL


Completion of PEP form

	Page
	1
	2
	3
	4
	5
	6/7
	8
	9
	10

	Who will be responsible for completing the form
	Cover Page
	Young person / School / social worker / person chairing meeting.
	Young person Teacher / mentor
	Social Worker and designated Teacher / Mentor / Person chairing the meeting
	Social Worker and designated Teacher/Mentor/

Person chairing the meeting
	Social Worker and designated Teacher / Mentor / Person chairing the meeting
	Young person / Connexions advisor / school / person chairing the meeting
	Young person / person chairing the meeting
	Chair

	1st PEP
	N/A
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2nd PEP
	N/A
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
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