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Where you can find the ETF

www.egfl.org.uk 
Teaching and learning 

Transition

This shows the ETF and Guidance. The 
actual ETF for your school will come 
through the secure system from the LA –
as follows......



For all year 6 children:
UPN, 
name,
DOB, 
gender, 
date of entry
Ethnicity
SEN status
Primary need
First language
Autumn Y6 attendance
Looked after child flag
G&T register
Postcode
Home LA (derived from 

postcode using Mapinfo)
Y5 attendance (from 

previous censuses)

Full name column 
calculated from 
forename / surname

1. Much of template pre-populated centrally from spring school census



Each primary schools’ file uploaded onto the school to school website 
(S2S) (generic file) ~ end February

Primary school administrators download and pass to appropriate person 
for completing

Guidance notes and protocol available at 

http://www.egfl.org.uk/categories/teaching/transition/early.html

2. Pre-populated templates transferred to primary schools



3. Primary schools then complete rest of data

- KS2 predicted levels
- additional contextual data (stage of fluency, gift / talent)

Where appropriate:
- if the child has received other agency involvement / support  
- if there is confidential information that needs to be transferred

Drop down lists make data entry as quick as possible



New this year!
MFL – choice of French, 
Spanish,  German, other, none

1:1 – choice of English, Maths, English and 
Maths, none

Extra notes on Supplementary Schools on 
the single sheet printout.



4. Completed spreadsheets returned to LA

- Completed files re-uploaded onto S2S (generic file) by end of Spring term

- LA collates these files into one central combined spreadsheet



5. Secondary destination data completed

Admissions team provide a file with secondary destinations for year 6 pupils

Used to populate secondary destination column (matched by UPN)



6. Data is swapped with neighbouring boroughs

Extract produced for neighbouring boroughs (H&F, Hillingdon, Hounslow) with 
data for pupils transferring to their high schools and transferred via S2S

Neighbouring borough’s send us data for pupils transferring from their primary 
schools to our high schools

This data is added to our combined file

Combined file then split into an ETF for each high school



7. Completed files are then provided to each high school

Completed files uploaded onto S2S by early May for high schools to download



High schools can use the datasheet view for setting and analysis of needs

Can also use the pupil data sheet to produce a one page pupil summary for 
discussion with primary schools.  

These can be printed individually or for all children using the print all button

8. High schools then use the data

A series of 
lookups ensure 
that data is 
understandable


