Transition:  Key dates and deadlines for students through Y5, 6 and 7

February 2010                                                                                           Key:  All Students     Vulnerable students
	Date
	Primary phase

(including special)
	Secondary phase 

(including special)
	LA involvement

	Year 5
	
	
	

	Autumn Term


	
	
	

	Spring Term


	
	
	

	Summer Term 


	· EPs attend Annual Reviews for statemented students

· Early consultation re SEBD students

· EPs start identification of students with SEBD as primary area of need
	
	· Primary Behaviour Service

· Educational Psychology Service

	Year 6
	
	
	

	Autumn term


	· SEN Plan: identification of students with SEBD who made need extra support at transition 

· SEN Panels to consider Statements
	
	· Primary Behaviour Service

· EP Service

	September - October
	· Parental preferences for pupils with statements for secondary schools reviewed by SEN Panel
	
	· EP Service

	October 
	· Closing date for secondary school admissions applications for  following September
	· Closing date for secondary admissions applications for following  September

· SEN parental preferences received
	· Admissions Team

· EP Service

	December 
	· Closing date for primary admissions applications for the following September.
	
	Admissions Team

	Spring Term
	
	
	

	January 
	· Closing date for nursery admissions applications for the following September.
	
	Admissions Team

	January - March
	· Final identification of students needing additional support at transition

· Initial Transition Meeting to start TPSP 

· Pupil Transition Questionnaire

· TPSP completed by end of Spring Term 
	
	· Primary Behaviour Service

· SEN Panel

· ‘Transition Planning for Pupils with SEBD’ for details

· ‘Walking the Circle of Transition’

	March 1
	· Notification of secondary  school places 

· Early Transfer Form to be completed by Primary Schools for Y6-Y7 transfer
	· Notification of secondary  school places 
	· Admissions Team

· Research and Data Team

	April 
	· Notification of reception school places

· Notification of  nursery places

· SEN reviews for students due to transfer (Infant-Junior and Primary-secondary)
	
	· Admissions Team

· EP Service 

	End of Spring term
	· ETF file sent back to LA for processing 
	
	· Research and Data team

	Summer Term
	
	
	

	April – June


	· Further transition activities – all students

· TPSP to be sent to parents/carers, all professionals involved and the High School Transition Manager

· Y6 TPSP Review 

· TPSP targets and information sent to SENCO and Transition Manager at secondary school
	· SENCO, Transition Manager attend TPSP Review at Primary Schools


	· Primary Behaviour Service



	May week two
	
	KS3 SATs
	

	May week three
	KS2 SATs
	
	

	Last week in May
	ETF sent to High Schools
	· Research and Data Team

	June
	· Transition activities

· Transition Units
	· Visits to Primary Schools


	

	First Friday in July
	Induction Day
	

	End of term 
	· CTF (Common Transfer Form) and school records forwarded from primary to secondary schools
	· Research and Data Team

	Year 5 and 6

Year 7
	Go back to start of chart!(
See below(
	
	

	Autumn Term 

Y7
	
	· Monitoring of all vulnerable groups of Y7 students including SEN and  TPSP students by  HOY7, Transition Manager and/or SENCO and Learning Mentor

· TPSP review with parents/carers and professionals

· New and longer-term targets set.

· Statemented students: Annual Review used to review TPSP.
	· Primary Behaviour Service

· Secondary Inclusion Team

· Travellers Team

· LAC team

· New Arrivals
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