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PREMISES LOGBOOK – PART TWO
GM06: Monitoring & Review Record
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	10/03/10
	A. Name
	Head Teacher
	All up to date
	01/01/11
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NOTES

Particular attention should be paid to: -

· Have planned tasks been completed by contractors and in-house staff (GM02 and GM03) ?
· Are all records/certification up to date?

· If faults have been identified, have these been addressed?

· Are school staff using the ‘Calls Record’ (GM01) correctly?

· Are contractors using the ‘Attendance Record’ (GM02) correctly?

If it is found that any tasks are overdue they should be recorded in the ‘Observations’ section. When the task is subsequently completed, this can be recorded in the ‘WORKS COMPLETE’ section.

