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1. Logging-In

Once you have your username and password from Corporate Health and Safety (contact details
at the end of this document), the Sypol system can be found on the following page (internet access
required):

http://cms.sypol.com/

The log-in page looks like this:

i E A|Cumu5 & +44 (0)1296 678464, | X cms.helpdesk@alcumusgroup.com

Your Trusted Partner

Please enter details to login to Sypol CMS

Company 1D ‘ |

User Name
Password

Forgotten Password?
MRemember me on this computer

Visit Sypol CMS Wehbsite » Visit Alcumus Wehsite ¥ Email Sypol CMS helpline

Copyright & conditions of use @ 2018 Alcumus Sypol Ltd
Alcumus Sypol Limited is Registered in England. Registered office: Axys House, Heol Crochendy, Parc Nantgarw, Cardiff, Wales, CF13 7TW.

Company registration number: 04152975.

Note: There is a Forgotten Password icon near the middle of the log-in page if required.
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2. Onceyou’ve logged in

When you first access the Sypol CMS software you are taken to the My Sypol CMS home screen.
This front screen provides a direct link to the key functions:

di = AE

System Overview Create Assessment Work Areas Reports

To return to this screen at any point you can click My Sypol CMS in the top left-hand corner of the
screen.

Users will need to save their risk assessments in folders (known as Work Areas). Saving risk
assessments is shown later in this guide in Section 3 (Creating Risk Assessments). Work Areas
have already been set-up for Ealing staff based on the various Directorates (see below):

*Alcumus‘”

Your Trusted Partner

Work Areas

Search work areas n
Area Actions ~

View ® Current O Al

Search by Waork Area Name W
Where ®) contains ) Starts with
Showing Work Area Mames

= LB EALING

# Children and Adults
# Corporate Resources
# Enviro and Cust Serv
# Regen and housing
# Schools
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3. Creating COSHH Assessments

Facilities My Alcumus COSHH ~ Work Areas  Supervisor  Create Assessment  Reports
* & Welcome mike - Logged into facility CMSBWORKBOOK Accoul logout | About | Feedback | Help
AlcumUS & +44 (0)1296 678464 | X cms.helpdegk@alcumusgroup.com
Your Trusted Partner
Assessment® Audit Requests
Assessments for ff SubArea 2 (Sub Area of ff Mike3)
Work Areas
Tradename V| | Keyword V| | Supplier v n Filters: | All v Contains v
_ » Advanced -
View Ocurrent @ Al I S;;Cﬂ : Current
Search by Work Area Name v There are no records to show
Where ®) contsins O staris witn 0 Records Found mptoPage [[¥] i 4Page
Showing Work Area Codes
= CMSBWORKBOOK
4 All Areas
MULTI-TASK Step 1 - select
° m Create A ment
A SUBAREA1 eale Assessme
# SUB AREA 2
 SUB AREA 3

(Note-Through the ‘Create Assessment’ function, you can ‘Create a Multi-Task assessment’
instead if required. An example of this would be a task that involved say sanding wood and then

using a high-gloss paint).

This box
highlights the
steps you are
following

Step 1/6

Create COSHH Assessment

Please searfh our database to find and
select the matprial that you are using. If you
cannot find material then click on "Next'

to entgr the material details.

Material details - search and select

Please search our database to select the appropij
Search By

material if it exists

Tradename v ord v

Supplier
|wd-40 muit| X

The following Myp, 50 MuLTIUSE

1 - Material Details
2 - How Are You Using It? PRODSCT [NON-
3 - Confirm Activities Chosen Material Code ‘::JEES-?D‘V‘?IC}‘LTLUSE
4 - Where Are You Using It? PrRODUCT
5- r Details 3 [AEROSOL]
6 - Confirm Request Details 4 CULLREND
5 PATCHCHEM
6 SNOWCHEM CEMENT PAINT
N FesLECHEM
8 OVEN CLEANER-A071
9 RUBERFLEX
13 BRUMMER GREEN LABEL STOPPING.
14 347 MOULD OIL

159173 Records Found

Step 2 — Type the tradename of the material
e.g. WD - 40 into the box below Tradename.
The system will return search suggestions in

a drop-down list. Click on
search.

to confirm the

\/ | Contains v Select Generic Keyword

--Choose a keyword - WV

n the database. Please select the appropriate material that you are using if it is listed here

Keyword Supplier

Cement WEBER BUILDING SOLUTIONS

Coating SNOWCHEM PMC LIMITED (]
Coating SNOWCHEM PMC LIMITED ]
Coating SNOWCHEM PMC LIMITED

Coating SNOWCHEM PMC LIMITED

Coating SNOWCHEM PMC LIMITED (©]
Cleaner (Alkali) EVANS VANODINE INTERNATIONAL

Adhesive RUBEROID BUILDING PRODUCTS LTD

Water-Proofing CLAM BRUMMER LIMITED

Oil (Mineral) FUCHS LUBRICANTS (UK) PLC

JumptoPage (1 [V]

¢ Page 10f 15918

If the material you are using is not on the database, go to page 9 and follow the process Materials
NOT on the Sypol database. Otherwise, go to page 5.
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-Materials ON the Sypol database

*Alcumus"”

Your Trusted Partner

Step 1/6

Please search our database to find and
select the material that you are using. If you
cannot find the material then click on 'Next'

to enter the material details.

- Material Details

- How Are You Using It?

- Confirm Acti Chosen
- Where Are You Using It?

D s w N -

- Your Details

=)

- Confirm Request Details

Step 3 — Select the
product you require

Create COSHH Assessment

Material details - search and selec

Please search our database to sejffct the appropriate material if it exists:

Search By Tradename v Keyword v Supplier

WD-40 MULTIJSE PROD

The following matenials hayff been found on the database. Please select the appropriate material that you are using if it is listed here.

Material Code ~ adename
2396 WD-40 MULTI-USE PRODUCT [AEROSOL]

1 Records Found

Details | Hazards | Considerations | Health

Material Code:
Material/Process:
Exposure Limit

2396

WD-40 MULTI-USE PRODUCT [AEROSOL]
Oil mist(min*) 5mg/m3TWA

10mg/m3STEL OEL

Naphtha (petroleum), hydrotreated

heavy 800mag/m3 8hTWA OEL

carbon dioxide 5000ppm 8hTWA

15000ppm 15mSTEL 9150mg/m3

NA 27400mg/m3 15mSTEL WEL

Supplier: WD-40 COMPANY Health Hazard: MEDIUM HAZARD
Physical State: AEROSOL Env Hazard: MEDIUM HAZARD
UN No: 1950 Phys-Chem Hazard: HIGH HAZARD
Pkg Group: N/A

Contents: Naphtha (petroleum), hydrotreated heavy: 60.00 - 80.00%, carbon dioxide: 1.00 - 5.00%

IMC: WD8467 Discontinued: No

Notes:

Emergency | Supplier | Activities | Controls

Fadlites My Alcumus COSHH

gssment  Reports

Welcome mike - Logged into facill Step 4 — bout | Feedback | Help
& +44 (0)1296 678464 |} S
elect

usgroup.com

Requests

Tradename: WD-40 MULTI-USE PRODUCT
[AEROSOL]

Vn

W Contains Select Generic Keyword:

—Choose a keyword - WV

Action ~
Keyword
Lubricant (Aerosol)

Supplier
WD-40 COMPANY

: l

Jump to Page |1

Keyword: Lubricant (Aerosol)
Datasheet: 26/08/2014
Last Modified: 09-02-2016

Step 5 — A safety data sheet (SDS) may
be on system if material is in existing
database. Select the link to view the SDS.

Fadlities My Alcumus COSHH =~ Work Areas  Supervisor  Create Assessment  Reports

Welcome Mike - Logged into facility CMSSWORKBOOK Account | Logout | About | Feedback | Help

& +44 (0)1296 678464 | = cms.helpdesk@alcumusgroup.com|

New. Assessments Audit Requests

Step 1/6

You have chosen a material that has been
designated as HIGH or hazard.
Answer 'Yes' if you wish to select a safer
substitute for the material you have
originally chosen.

- Material Details

- How Are You Using I1t?

- Confirm Activities Chosen
- Where Are You Using It?

Create COSHH Ass

Tradename: WD-40 MULTI-USE PRODUCT

Material details - safety data sheet (SDS) or oth [AEROSOL]

mentation Next >
The current safety data sheet reference for this assessment is: 26/08/2014

Do you have more a recent safety data sheet, method statement or other relevant information for this material than that used to previously compile the COSHH Asgffssment?

send SDS?, O Yes ® No O N/A

You have ch

0t to send a safely data sheet at this time.

DB W N -

- Your Details
- Confirm Request Details

=

Step 6 — Compare this SDS with the most
recent one provided to you by the
supplier. If the one you have is more up-
to-date, please select YES and send
through for Sypol to review the
assessment. Select relevant option.

Step 7 — Select
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Step 8 — Select ‘yes’ to be 19 - & Alcumus Sypol Ltd [GB] & || $% Sypol CMS ® info Tracker - Editing In... & Info-Tracker - Viewing H...| | e &
able to select from the

existing list of activities (e.g.
indoor with poor ventilation).

Fadlities My Sypol CMS ~ Work Areas  Supervisor  Create Assessment  Reports

Welcame Editor20 - Logged into fadlity TTT LBEALING Account | Logout | About | Feedback | Help

& +44 (0)1296 678464,& | = cms.helpdesk@alcumusgroup.com

Assessments Audit Requests

Step 2/6 Create COSHH Assessment

L Tradename: WD-40 MULTI-USE PRODUCT

How are you using it?
Please select the activities you will be [AEROSOL] i
undertaking and input other usage details. | Do you want to be able to select from the existing list of activities for this material as well as selecting new activities for this exposure scenario? @ Yes U

~

No

To ensure you are fully compliant, when choosing an activity, make sure your work practice matches it exactly. If it doesn't, please request a new activity.

ActNo Method Area Exposure Quantity Select
1 - Material Details 2 Spraying (Aerosol) Inside Poorly Ventilated 1/2 to 2 hours per shift Normal |:|
2 - How Are You Using It? 3 Spraying (Aerosol) Inside Well Ventilated 112 to 2 hours per shift Normal D
3 - Confirm Activities Chosen 4 Spraying (Aerosol) Outside 112 to 2 hours per shift Normal IH
4 - Where Are You Using [i? 5 Spraying (Aerosol) Inside Well Ventilated 142 to 2 hours per shift Normal |:|
5 - Your Details 10 Spraying (Aerosol) Ingide Poorly Ventilated Up to 172 hour per shift MNormal O
6 - Confirm Request Details 11 Spraying (Aerosol) Outside Up to 172 hour per shift Mormal ]
12 Spraying (Aerosol) Inside Well Ventilated 4 to & hours per shift Normal |:|
14 Spraying (Aerosol) Qutside 4 to & hours per shift Normal |:|
16 Storage Inside Well Ventilated Up to 172 hour per shift Normal |:|
18 Spraying (Aerosol) Inside Well Ventilated 4 fo & hours per shift Large D
20 Spraying (Aerosol) Inside Well Ventilated Up to 172 hour per shift Normal IH
21 Spraying (Aerosol) Inside Well Ventilated Over 8 hours per shift Normal |:|
22 Spraying (Aerosol) Inside Poorly Ventilated 4 to & hours per shift Large D
28 Spraying (Aerosol) Inside Well Ventilated Up to 172 hour per shift Normal E
29 Spraying (Aerosol) Inside Well Ventilated 112 to 2 hours per shift Normal D
30 Spraying (Aerosol) Outside Up to 172 hour per shift Normal IH
31 Spraying (Aerosol) Qutside 1i2 to 2 hours per shift Noj |:|
32 Spraying (Aerosol) Inside Poorly Ventilated Up to 172 hour per shift arge D
33 Spraying (Aerosol) Quiside Normal |:|
34 Spraying (Aerosol) Outside Step 9 J— Select Mormal O
35 Spraying (Aerosol) Inside Poorly Ventilated Normal IH
38 Spraying (Aerosol) Outside the relevant Normal O
40 Spraying (Aerosol) Inside Well Ventilated n7 Mormal O
41 Spraying (Aerosol) Inside Poorly Ventilated aCtIVIty from th e Large |:|
42 Indirect Exposure Outside I iSt . Normal O W

Note: Quantity levels in Sypol:

Extremely small | refers to less than 1 ml (or 1g)

Small refers to less than 100 ml (or 1009)

Large refers to 100,000 ml (or 100,000q) or above

Normal refers to anything in-between 100ml and 100,000ml (or 100g and 100,0009)
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*Alcumus{'

Your Trusted Partner

Step 2/6

Please select the activities you will be

undertaking and input other usage details.

- Material Details
- How Are You Using It?

- Confirm Activities Chosen
- Where Are You Using It?
- Your Details

O A WwN =

6 - Confirm Request Details

Facilities My Alcumus COSHH ~ Work Areas  Supervisor  Create Assessment

Welcome Mike - Logged into facility CMSBWORKBOOK Account | Logout | About | Feedback | He

& +44 (0)1296 678464 | = cms.helpdesk@alcumusgroup.co

Assessments Audit Requests

Create COSHH Assessment

Tradename: WD-40 MULTI-USE PRODUCT
[AEROSOL]

b4l Add Selected Activity
Remove Activity

How are you using it?

Method/Area/Exposure Spraying (Aerosol) || Inside Well Ventilated N || < 172 hour

Activities requested:

Method Area Exposure
Spraying (Aerosol) Inside Well Ventilated <172 hour
Step 11 — Select
Usage details:
* denotes mandatory field
Approximately how much of the —
material is used by one person in '50m| X \ Quantity Level  Normal v
one working day?:*
Frequency of use: Daily v
How many peopleare directy (-, Step 10 — Complete the
exposed?: . . .
Is this material being used outside ~ ® : remal n I n Usa e detal IS tr and
Yes @ No ’

of the normal temperature range?: = .
Are there any susceptidle )y, @ respond to each question to get
workers?:
Are any other people putatrisk ).\, the best possible assessment.
from indirect exposure?: s

Description of exposure:

Note: The overall (cumulative) risk
rating is provided for the selected
exposure and application

scenario.

Facilites My Alcumus COSHH ~ Work Areas  Supervisor  Create Assessment  Reports

Welcome Mike - Logged into facility CMSBWORKBOOK Account | Logout | About | Feedback | Help

& +44 (0)1296 678464 | X cms.helpdesk@alcumusgroup.com

Step 3/6

This screen shows the activities that you
have chosen for this existing material and
the risk ratings for each of them. In light of

this information, you can remove any
activies and/or click on 'Previous’ and
reselect your activities.

- Material Details
- How Are You Using It?
- Confirm Activities Chosen

W N -

- Where Are You Using It?
- Your Details

o o

- Confirm Request Details

Assessments Audit Requests

View Activity for Material - WD-40 MULTI-USE PRODUC

Tradename: WD-40 MULTI-USE PRODUNJ
[AEROSOL]
The activities you have chosen for this existing material have the following risk ratings.

Risk ratings

e overall risk rating for this exposure scenario is

LOW

The following activities with activity numbers already exist. Please deselect any that are not appropriate for your assessment and a new version will be created as part of your request

Please select an activity to view.
Delete Activity

ActNo Method Area Exposure Quantity O
20 Spraying (Aerosol) Inside Well Ventilated < 1/2 hour Normal
28 Spraying (Aerosol) Inside Well Ventilated <112 hour Normal M
76 Spraying (Aerosol) Inside Well Ventilated <112 hour

Step 13 — Select

Spraying (Aerosol) Inside Well Ventilated Up to 1/2 hour per

Step 12 — Revie
them individually.|Deselect those that are not relevant. If ‘new’ appears in
the column ActNo, this means a new activity needs to be written by Sypol.

the activities returned by the system by selecting on
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Assessments Audit Requests

Create COSHH Assessment

Where is the material used? Tradename: PRODUCT X 2
Select the work areas where this material
will be used. Search Work Areas: |Work Area Code | Contains v n

Step 4/6

Please Select A Work Area(s). Selected Work Areas:
Work Area Sub Work Area
1- Material Details = TTT LBEALING ASCHOOLS ®
2- How Are You Using It? # CHILDREN AND ADULTS
3 - Confirm Activities Chosen ﬁ CORPORATE RESOURCES
4 - Where Are You Using t? A EALING TEST
5 - Your Details

A ENVIRO AND CUST SERV
# REG AND HOUSING
#A SCHOOLS

6 - Confirm Request Details

Step 15 — Select

Step 14 — Select the work m
area(s) you wish to add the
assessment to.

If your assessment needs to be written by the Sypol Team, you will be asked to enter your details
and select whether you require the assessment as an emergency request with a 24-hour
turnaround (restrictions apply so please speak with Corporate Health and Safety first). After
completing this screen click ‘Next’.

Facilities My Alcumus COSHH ~ Work Areas  Supervisor Create Assessment  Reports

Welcome Mike - Logged into facility CMSBWORKBOOK Account | Logout | About | Feedback | Help

AICU mUS & +44 (0)1296 678464 | X cms.helpdesk@alcumusgroup.com

Your Trusted Partner

New.. Assessments Audit Requests
Create COSHH Assessment
Step 6/6
R t Confi ti Tradename: WD-40 MULTI-USE PRODUCT
Please check the details displayed and Eques” omunmation [AEROSOL]
click on the green tick to confirm your Please check the details below and click on the green button to confirm your request
request. =
Create another _xposure Scenario
Requested by: Mike
1 - Material Details Phone: Fax:
2 - How Are You Using It? Email: mike.harris@alcumusgroup.com
3 - Confirm Activities Chosen Material Cod 2396 D-40 MULTI-USE PRODUCT
aterial Code:
4 - Where Are You Using It? [AEROSOL]
5 - Your Details Keyword: Lubricant (Aerosol)
6 - Confirm Request Details Supplier: WD-40 COMPANY Supp Tel No: 01908 555400

Exposure Scenarios

Quantity Number Exposed View Assigned Work Areas

50ml 1 3(SUBAREA1) v
Step 16 — To complexthe request, sele
Confirm Request

Create another Exposure Scenario

or select to create a

further assessment.
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Materials NOT on the Sypol database

You can upload your own safety data sheets for materials not currently on the Sypol database. These will
go to the Sypol Consultants before the risk assessment can be created. The turnaround time is around 5
working days.

Step 1 — Select Create

Assessment \

my Alcumus COSHH ~ Work Areas  Supervisor  Create Assessment  Reports

* a I ® Welcome Mike - Logged into facility CMSBWORKBOOK Account | Logout | About | Feedback | Help

& +44 (0)1296 678464 | X cms.helpdesk@alcumusgroup.com

FaumTe:

Your Trusted Partner
New.. Assessments Audit Requests

Create COSHH Assessment
Step 1/6

Please search our database to find and Material details - search and select
select the material that you are using. If you i
cannot find the material then click on "Next* Please search our database to select the appropriate material if it exists

5 ontorthia matorial detais) Search By | Tradename v [Keyword v | supplier v Contains v n Select Generic Ktyword

product x —Choose akeyuffrd— W

- Material Details

- How Are You Using It?

- Confirm Activities Chosen
- Where Are You Using It?
- Your Details

- Confirm Request Details

ds Found Jump to Page

D e w N -

Step 2 — Search for your material (eg Step 3 — B
Product x) Select

Step 4 — Enter your material details

Step 5-
Select

Faclities My Alcumus COSHH  Work Areas  Supervisor  Creat:
* B I ® Welcome Mike - Logged into facility CMSBWORKBOOK Account | Logou

& +44 (0)1296 678464 | X cms.helpdesk@alcumusgrofp.com

Your Trusted Partner

Assessments Audit Requests

Create COSHH Assessrgent

Step 1/6

Material details - input new nilbterial details m Next
Please input your material details or click
Previous to return to the previous screen. You have not selected a m: | @om our database. Please input your new material details below:

Reset

2 Tradename: PRODUCT X
- Material Details

- How Are You Using It? Supplier name: 3M
- Confirm Activities Chosen
- Where Are You Using It?
- Your Details Keyword: Cleaner v
- Confirm Request Details

Supplier tel. no.: 01296 678464

W N -

o o

Physical State: O solid ® Liquid O Gas O Mutti Pack O Aerosol O Fume O Semi-solid
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Step 6 — Select Yes to upload your Safety Data Sheet (SDS)

e "i!‘? https://cms.sypol.com/Loader/Loader.aspx £ ~ @ Alcumus Sypol Ltd [GB] € ::- Sypol CMS _

File Edit View Favorites Tools Help

Fadliies My Sypol CMS ~ Work Areas  Supervisor  Create Assessment  Reports
Welcome Editor20 - Logged into fadility TTT LBEALING Account | Logout | About | Feedback | Help

= %Alcumus& & +44 (0)1296 678464, | X cms.helpdesk@alcumusgroup.com

“Your Trusted Partner

essments Audit Requests

Create COS§IH Assessment
Step 1/6

If this is a request for a new material then

please attach a safety data sheet. If you're | | material detail§ - safety data sheet (SDS) or other documentation Tradename: PRODUCT X m
creating an assessment for an existing

material and have a more recent safety As This subsla_ - -

data sheet than the one currently held by Send SDS?: @ yes O No O NIA

Sypol then please attach. “ou have chosen to submit your safety data sheet by uploading it to our server. Click on the link below to proceed and browse for the relevant files and then click on uploagto

continue.
Uploag Files

/material/exposure is new to our database, please upload a safety data sheet, method statement or other relevant information if applicable

1 - Material Details

2 - How Are You Using It?

3 - Confirm Activities Chosen
4 - Where Are You Using It?
5 - Your Details

6 - Confirm Request Details

Step 7 — Select Upload Files to attach SDS

@ Upload Files - Internet Explorer — X

2 hitps://cms.sypol.com/MyCMS/FileUpload.aspx?reqGuid=0a49 & Identified by DigiCert
ps SYP Y p prireq g

Upload files for assessment request

Browse .
® 100%
Step 8 — Select Browse to locate your Step 9 — Select Next

SDS. Then select Upload.

10
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Step 10 — Select the method, area and exposure duration to reflect how
the material is used

File Edit View Favorites Tools Help

e ﬁ https://cms.sypol.com/Loader/Loader.aspx

Alcumus Sypol Ltd [GB] ¢

¥ Sypol CMS

%’@AlcumusE

Your Trusted Partner

Step 2/6

Please select the activities you will be
undertaking and input other usage details.

1 - Material Details

2 - How Are You Using It?
3 - Confirm Activities Chosen
4 - Where Are You Using It?
5 - Your Details

6 - Confirm Request Details

Create COSHH Assessment

How are you using it? ‘L

Method/Area/Exposure: Mopping

Activities requested:
Method

Mopping

Usage details:

* denotes mandatory field
Approximately how much of the
material is used by one person in 50 ML
one working day?:*
Frequency of use: Weekly v
How many people are directly
exposed?:
Is this material being used outside O ves® No
of the normal temperature range?:
Are there any susceptible
workers?:
Are any other people put at risk
from indirect exposure?:
Are organisational confrols in
place to minimise hazardous
exposure?:
Is supervision of workers
considered necessary to minimise ) Yes ® No
hazardous exposure?:
Description of exposure:

2.5

Oves @ No

®ves O No

Fadlities My Sypol CMS
Welcome Editor20 - Logged into facility TTT LBEALING Account | Logout | About | Feedback | Help

& +44 (0)1296 678464" | 2 cms.helpdesk@alcumusgroup.com

Tradename: PRODUCT X

“ | Inside Well Ventilated A

= 142 hour

Work Areas  Supervisor

Assessments Audit

Remove Activity

Area Exposure
Quantity Level | Normal W
Step 11 — Complete the remaining
usage details, try and respond to
< each question to get the best
possible assessment

Create Assessment

Requests

~

bl Add Selected Activity

Reports

Step 4/8

Select the work areas where this material
will be used.

1 - Material Details

2 - How Are You Using It?

3 - Confirm Activities Chosen
4 - Where Are You Using {7
5 - Your Details

6 - Confirm Request Details

Create COSHH Assessment

Where is the material used?

Search Work Areas: Work Area Code % | Contains

Please Select A Work Area(s):

= TTT LBEALING
# CHILDREN AND ADULTS
# CORPORATE RESOURCES
# EALING TEST
4 ENVIRD AND CUST SERV
A REG AND HOUSING
# SCHOOLS

assessment to.

Step 12 — Select the work
area(s) you wish to add the

e October 2018

Tradename: PRODUCT X

v (o er

Selected Work Areas:
Work Area
A SCHOOLS

Assessments Audit

Sub Work Area

Step 13 -
Select

Requests

11



Step 14 — Enter your details. Only select an emergency request after having
discussed it with Corporate Health and safety first.

Assessments Requests

Create COSHH Assessmgnt

Step 5/6
Your details A L Tradename: PRODUCT X
Please check your personal defails and
modify where necessary. Your name: * Joe Bloogs
Your company: Londen Borough Ealing TTT
Your facility: Ealing Training System

1 - Material Details

2 - How Are You Using It? Your fax:

3- Confirm Activities Chosen

4-Where Are You Using It?

5 - Your Details Your email: * joebloggs@gmail com| X
6 - Confirm Request Details '

Your phone: = 0208 898 7677

Emergency

Request?: (JYes® No

* denotes mandatory field

LU 1 sl rarue

Assessments Audit Requests

Create COSHH Assessment
Step 6/6

Please check the details displayedand | | RequestC i Tradename: PRODUCT X

click on the green tick to confirm your
request.

+ Confirm Request

This request will use up 1 of your allocation

1- Material Details

2 - How Are You Using It?

3 - Confirm Activities Chosen
4 - Where Are You Using It?

Please check the details below and click on the green button to confirm your request.

Crer’c another Exposure Scenario

. Requested by: Joe Bloggs
§-Your Details _ Phone: 0208 898 7677 Fax:
- Confirm Request Details Email: joebloggs@gmail.com
Material Code: NIA PRODUCT X
Keyword: Cleaner
Supplier: 3 Supp Tel No: 01296673464

Exposure Scenarios

Quantity Number Exposed
50 ML 25

iew Assigned Work Aregé
SCHOOLS ()

yd /

Step 15 — To complie the request, sele
Confirm Request

Create another Exposure Scenario

or select to create a

further assessment.

12
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4, COSHH Control Sheets

An assessment added into your Work Area/Sub Work Area will show a ¥ (A) under the EXP (exposure
scenario) column. The COSHH regulations however requires the ongoing effectiveness of controls through
maintenance; and that any concern for residual risk is addressed through monitoring and health surveillance.
These aspects, and others, are covered in Sypol through assessment specific COSHH Control Sheets (CCS).

Completing a COSHH Control Sheet (CCS)

Within your work area an exclamation mark (0) under the COSHH Control Sheet (CCS) column reflects
that your assessment is currently deemed as not suitable and sufficient until you have stated whether the
actions given by the CCS are undertaken or not.

The steps below show you how to do this.

Step 1 — Click @ to complete the CCS.

- m} x
e $%¥ hitps://cms.sypol.com/Loader/Loader.aspx £ - @ Alcumus Sypel A [GB] & 5% sy M5 [ 75 6 @
File Edit View Favorites Tools Help

Fadliies My Sypol CMS ~ Work Areas  Supervisor — Create Assessment  Reports

Welcome Editor20 - Logged into fadlity TTT LBEALING Account | Logout | About | Feedback | Help

i %Alcumusw & +44 1296 678464% | X cms.helpdesk@alcumusgroup.com

Your Trusted Partner

Assessments Audit

Requests

COSHH Control Sheet for 3652810
Work Areas

Search work areas n
£ Tradename | Keyword || Supplier LY Filters:  an
Area Actions ~ ¥ pp n

View ® current O Al Search assessments Search assessments Search assessments gg:?!hmd Current b Action ~ A
Searchby | Work Area Code ‘|| | Assessment - Material Tradename Supplier Aclivities EXP CCS REV SDS
o ID (acute) Code (health)
Where (®) contsins () Starts with
WD-40 MULTI-USE PRODUCT . ; .
Showing Work Area Codes 3641164 2396 [AEROSOL] WD-40 COMPANY LIMITED Spraying (Aerosol), Inside Well Ventilate®\V [+ +*
3642954 53984 BRASSO METAL POLISH LIQUID; RECKITT BENCKISER. Hand applying, Inside Well Ventilated, 1/21 % B
= TTTLBEALING HAMMERITE RED OXIDE PRIMER
4 All Areas 3652810 57625 |- ICI PAINTS AKZOMOBEL Spraying (Aerosol), Quiside, 2 fo 4 hours pﬂs’ ! (=)
4 CHILDREN AND ADULTS
# CORPORATE RESOURCES 3 Records Found Jump to Page |1[¥] Page 10f 1
 EALING TEST
£+ ENVIRD AND CUST SERV
# REG AND HOUSING E Cancel
# SCHOOLS Step 3-
i . . . Select 7 presOne0
Has the elimination or substitution of this material been considered? _
S ave Not yet determined
Further Information:
OvesONo O
Are appropriate organisational control measures to minimise hazardous exposure undertaken?
Not yet determined
Further Information:
¥

/

4
Step 2 — Read through all of the actions and select either yes, no or not yet determined. If No
is selected, an explanation will be required under further information. If not yet determined is
selected, "+ (B) appears to signify that the CCS is in progress.
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Step 4 — Once completed, a ¥ will replace the @

NG

Fadliies My Sypol CMS  Work Areas  Supervisor  Create Assessment  Reports
Welcome Editor20 - Logged into fadility TTT LBEALING Account | Logout | About | Feedback | Help

& +44 (0)1296 678464.® | 2 cms.helpdesk@alcumusgroup.com

*Alcumus“

Your Trusted Partner

Assessments  Audit Requests

View Assessment for HAMMERITE RED OXIDE PRIMER AEROSOL

Work Areas

Search work areas fEsessIE - maeE Tradename Supplier Activities EXP CCS REV SDS

n ID (acute) Code (health) ~ PP
i WD-40 MULTI-USE PRODUCT

Area Actions ~ 3641164 2396 (ERO50L] WD-40 GOMPANY LIMITED Spraying (Aerosol), Inside WelNaglilated, [v [+ =]

View ® current O Al 3642954 53954 BRASSO METAL POLISH LIQUID; RECKITT BENCKISER. Hand applying, Inside Well Ventilated, 1
HAMMERITE RED OXIDE PRIMER

Search by \Work Area Code | 3652810 57625 [— IGI PAINTS AKZONOBEL Spraying (Aerosol), Outside, 2 to 4 hours p[v |+~ & =]
Where ® Contains O Starts with

Showing Work Area Codes 3 Records Found Jump to Page [1[v] Page 10of 1

The four elements to the Sypol COSHH Risk Assessment have now been created:

o oo pp——
- ~

T e S
020

FOSROC PRIMER 7
ez 229D

ecumr. v s [TV

000890

*Alcumus'

[BATE AsSeSonr NvewsD_ovotsons

(Cut-down version of Summary Sheet) (COSHH compliance questions)
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COSHH Summary Sheet explained-

Material/Proce Hazard Pictograms
ss name, and and Rating using our

supplier — make traffic light system:

sure the Red/Amber/ Green

Exposure limits: Shows the Facility ID

shows you the and Work Area(s) in
maximum

Il health
effects which
could occur if

exposure is
not

Additional
actions to
consider
under this
exposure

which the assessment
concentration of a is found, will also

substance in air include the material
that should not be code (as shown on the

assessment reflects
matches those High/Medium/Low

Physical State:

! adequately scenario —

solid, liquid, being used. hazard. exceeded. far right). controlled. please refer
gas, semi- ] to the
solid, aerosol T e sue gffeas COSHH
fume, %.R‘:;c PRIMER 7 @ s ok i Control
multipack. s ::'.::.'.".."l‘.".’::’.' Sheet.

procprr e
Signal word: v sten
Warning
/ e A e procedure to
Danger or o nbutyl acetate 724mg/m3 SRTWA
None. g

A step-by-

1SMGTEL WEL Mexamethylene follow
EXPOSURE TIME 210 8hours per shift  SPILLAGE should an
oo vasop et uncontrolled
o sy poves
z 5 releas
Risk Rating for Soamsmdnt ety . ase
the individual : - Sovers o sont o e oo occur.
S > ST 150G - wde ) W OOTA
activity or full y

Cosect imts » comtainer, cioce i

PR uye v p—— TRl
(cumulative) P Initial first
exposure — aid
P ey e e
using our ¥ fosing unees consum your Socer immesiotey

: treatment
Ora- iigees wi woner o iriion b
traffic light

Shin - wash with soep/Cennets 4ag Free with woter before
ictmtion o ten conoct s S0
g expert
system:

Red/Amber/ — me.dlcal
Green reflects ""'"‘:;""'"":"""*::“ adv:c_e _or
High/Medium e e et gen e e e Specific

/Low risk precautions
are given.
o ————————
How and i e e st W
.’ prestioimerpmin Ay eriraby ol
where the Your Teuste Portnes repoum on 61196 67 Ry —
product is m ISMENT REVIEWED 020 /2018

Immediate
precautions
to take in
the event of
a small scale

used and the ] — |
anticipated lnternat_lonally itiona
exposure recognisable co.mments to
time control measure clarify the exact

The reference (usually
the date) of the Safety upload you company

Data Sheet or logo to the assessment.
pictograms nature of the information source Contact the helpdesk on
required to exposure

used to compile the +44(0)1296 678464 for
prevent ill health. scenario. assessment. details.

Customisable logo —

fire before

trained fire
fighters
arrive.
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5. Copying COSHH risk assessments

Step 1 — Select All Areas from the Work Areas. This gives you access to all COSHH risk
assessments. These are then displayed on the right-hand side of the screen.

Faciliies My Sypol CMS  Work Areas  Supervisor  Create Assessment  Reports
Welcome Editor20 - Logged into fadility TTT LBEALING Account | Logout | About | Feedback | Help

& +44 (0)1296 678464,® | 2 cms.helpdesk@alcumusgroup.com

%%'AlcumusE

Your Trusted Partner

Assessments  Audit Requests

View Assessment for BRASSO METAL POLISH (LIQUID)
Work Areas

arch work areas
A
Tradename | Keyword || Supplier ~ Filters: | an w Contains ~
-
Vi ® Search assessments Search assessments Search assessments Advanced Current ~ Action ~
lew ®cy Search
Searchby  Woffarea Code v Faci Work Area SubAreg foSessment - Malerial Tradename Supplier EXP CCS REV SDS
o ty ID (acute) Cade (health) ~ P
\Where & -oriains S starts with WD-40 MULTI USE PRODUCT
Showing k Area Codes TITLBEALING ~ SCHOOLS 3641164 2396 \aEROSDL] WD-40 COMPANY LIMITED v ®
TrTiEEALNG  LEo AND 3642636 2396 VD-40 MULTHUSE PRODUCT WD-40 COMPANY LIMITED v ®
= TTT LBEAPNG HOUSING [AEROSOL]
4 All Areas TTTLBEALNG  CT/IROAND 3642645 239 \WD-40 MULTI-USE PRODUCT WD-40 COMPANY LIMITED v =]
4 CHILDREN AND ADULTS CUST SERV [AEROSOL]
CORPORATE WD-40 MULTI-USE PRODUCT
CORPORATE RESOURCES
L TITLBEALING oo o ee 3642647 2396 AEROSOL| WD-40 COMPANY LIMITED v ®
# ENVIRO AND CUST SERY CHILDREN AND WD-40 MULTI-USE PRODUCT e
A REG AND HOUSING TITLBEALING o0 oo 3642649 2336 AEROSOL] WD-40 COMPANY LIMITED v
+ SCHOOLS TITLBEALING  SCHOOLS 3642954 53984 BRASSO METAL POLISH (LIQUID) RECKITT BENCKISER. v
TTT LBEALING :;SST:S 3645344 53984 BRASSO METAL POLISH (LIQUID) RECKITT BENCKISER. v (=]
7 Records Found Jumpto Page |1[v] Page 10f1
Scenario Details | Activities | Controls | Material Details | Hazgfds | Considerations | Health | Emergency | Supplier | COSHH Control Sheet
Access History
LOW ACUTE RISK LOW CHRONIC RISK
Assessment id
Date Created
Date Reviewed =
Next Review Date 15/412023 14:13:00 Based on LOW Risk V]
Quantity used

Step 2 — Select the COSHH risk assessment that you wish to copy into your own work
area.
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Step 3 — Select the top (not bottom) Action icon, then select copy assessments from
this work area

™N

Fadliies My Sypol CMS  Work Areas  Supervisor  Create Assessment  Reporis
Welcome Editor20 - Logged into fadility TTT LBEALING Account | Logout | About | Feedback | Help

& +44 (0)1296 6784645 | X cms.helpdesk@alcumusgroup.com

*Alcumusm

Your Trusted ner

Assessmen Reguesis

View Assessment for BRASSO METAL POLISH (LIQUYD)
Work Areas

Tradename W | Keyword V| Supplier

- Advanced
View ® current O All Search assessments Search assessments Search assessmels Search Cumrent A

Filters: | Al Contains W

Work Area Cod v - Assessment Materly| .
Search by i\°’ rea - Facility Work Area Sub Area 1D (acute) Cod (Nealth) ~ (i Edit Assessment EXP CCS REV 5DS
Where ®) Contains \_) Starts with -
Showing Work Area Codes TITLBEALING  SCHOOLS 3641164 2396 @ Edit/Complete COSHH Control Sheet IMITED o
REG AND i Archive Assessment
TTT LBEALING 3642636 2396 IMITED v
= TTT LBEALING HOUSING i Submit Monitoring Data
Al Areas TITLBEALING  C VIR0 AND 3642646 2396 IMITED v 2
# CHILDREN AND ADULTS CUST SERV R
CORPORATE + View/Hide IMC
4 CORPORATE RESOURCES TITLBEALING oo bers 3642647 2396 AMITED v
i )
A ENVIRO AND CUST SERV CILDREN AN “3View Environmental Hazard Level
# REG AND HOUSING TITLBEALNG  ppuits 3642649 3% 2 View Physico-Chemical Hazard Level {MITED v 8
# SCHOOLS TTTLBEALING  SCHOOLS 3642954 53934 2 View Chronic Risk Level ER. v [=]
REG AND
TTT LBEALING 3645344 53984 ER. =
HOUSING v v =
Materials
7 Records Found B \ssign IMC ptoPage [1[v] Page 10f 1
+ \Ygw Safer Subsiitutes
£ Copy Assessments From This Work Area .
Action -~
Scenario Details Activities Controls Material Details Hazards ﬁ Print Assessment o COSHH Control Sheet
Access History =1 Baich Printing
21 Print Assessment Index
LOW ACUTE RISK SK
Assessment Id 3645344 © Review Assessment
Date Created 15/10/2018 14:13:00
Date Reviewed 15/10/2018 14:13:00 View SDS
Next Review Date 15/10/2023 14:13:00 | Based¢ v
Quantity used 100ml

Step 4 — The system will tell you that a COSHH risk assessment will be copied.

A \

Faciliies My Sypol CMS  Work Areas  Supervisor  Create Assessment  Reports
Welcome Editor20 - Logged into fadlity TTT LBEALING Account | Logout | About | Feedback | Help

& +44 (0)1296 678464® | = cms.helpdesk@alcumusgroup.com

*AlcumusE

Your Trusted Partner

essments  Audit Requests

Work Areas Copy Completed Assessments from % All Areas

ork areas n

Se

Work areas to copy completed Ignore if duplicate found? ® ves O No [ copy COSHH Control Sheet(s)

Area ons - assessments to:
Search: | Work Area Code W | Contains ~ B i B e M0\ =T  =IlC urTently showing codes
View urrent () All
Search by Work Area Code W
Whers ® contane O storte with Reset 1 assessment(s) will be copied
® contains

Showing Work Area Codes @ TTT LBEALING Select Assessments
= TTT LBEALING ATTT LBEALING

11 All Areas

A CHILDREN AND ADULTS

% CORPORATE RESOURCES

 ENVIRO AND CUST SERV

4 REG AND HOUSING

# SCHOOLS
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Step 5 — Select the Work Area where you want the COSHH assessment to be copied to.

I

P - @ Adhmus Sypol Ltd [GB] & || 3 Sypol CMS

'5:‘ https://cms.sypol.com/Loader/Loader.aspx B Info-Tracker - Viewing H... 8 Info-Tracker - Viewing H... |

File  Edit

*Alcumus“

Your Trusted Partner

View Favorites  Tools Help

Faciliies My Sypol CMS ~ Work Areas Create Assessment  Reports

Welcome Editor20 - Logged into fadlity TTT LBEALING Account | Logout | About | Feedback | Help

& +44 (0)1296 678464, | 2 cms.helpdesk@alcumusgroup.com

Supervisor

Assessments Audit

Requests

Copy Assessments from 4§ All Areas

Work Areas
Search work areas n
~
iz;ks:xﬁllotz?py completd Ignore if duplicate found? @ Yes (L' No [ Copy COSHH Control Sheet(s)
View urrent ) All Search:  Work Area Code Contains LY | a urrent O All L R e B (1 =T SERC urrently showing codes
Search by Work Area Code v
\Where ® Conteins O Starts with Reset 1 assessment(s) will be copied
® conteins U
Showing Work Area Codes T LBEALING Select Assessments
= TTT LBEALING = ATTT LBEALI Sub
4 All Areas 4 CHILDREN AND ADULTS Facility Work Code Work Area Sub Area Code Area
ENV AND Envi d Cust
4 CHILDREN AND ADULTS # CORPORATE RESOURCES TTT LBEALING pliD o and Cus ®
f CORPORATE RESOURCES 4 ENVIRO AND CUST SERV
#+ ENVIR0 AND CUST SERV # REG AND HOUSING
 REG AND HOUSING # SCHOOLS
4 SCHOOLS
v

Step 7 — The system tells you that you are about to copy a COSHH risk assessment to your
selected Work Area. Select OK.

\

Meszage from webpage

o You are about to copy 1 assessments\o your selected work area(s).

Are you sure you want to copy these?

QK Cancel
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Step 7 — You will now see the copied COSHH risk assessment in your selected Work
Area.

Faciliies My Sypol CMS  Work Areas  Supervisor  Create Assessment  Reports
Welcome Editor20 - Logged into fadility TTT LBEALING Account | Logout | About | Feedback | Help

& +44 (0)1296 678464,5 | X cms.helpdesk@alcumusgroup.com

*Alcumus”

Your Trusted Partner

Audit Requests

Asghssments for ff ENVIR0O AND CRST SERV
Work Areas

work areas n

ns -~

Se

Tradename W | | Keyword
Area &4

| Supplier w n Filters: | Al ~ Contains w

- - Advanced -
(- O Search assessmen Search assessment:
View ® current O Al || | earch assessmern earch assessments Search Current v
Searchby  Wark Area Code \|| | Assessment - Matenal Tradename Supplier Activities EXP CCS REV SDS
P ID (acute) Code (health) ~
Where (®) contains ) sta
WD-40 MULT}USE PRODUCT
Showing Work Area Codes 3642646 2396 [AERGSOL] WD-40 COMPANY LIMITED Spraying (Aerosol), Inside Well Ventilated, ‘/ wF
3645364 53984 BRASSO METAL POLISH (LIQUID) RECKITT BENCKISER Hand applying, Inside Well Ventilated, 172 [V ]+ "
= TTTLBEALING
1 All Areas 2 Records Found Jump to Page |1 Page 10f1
A CHILDREN A|
#+ CORPORAPS RESOURCES
4 ENVIRO AND CUST SERV
# REG AND HOUSING
A SCHOOLS
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6. Printing a COSHH Risk Assessment

Although you can view the full details of your COSHH risk assessment on-screen, many users will want to
create a PDF version that they can email to colleagues, print or save onto a computer.

Step 1 — Select your assessment

Fadlities My Sypol CMS ~ Work Areas  Supervisor  Create Assessment  Reports
Welcome Editor20 - Logged into fadlity TTT LBEALING Account | Logout | About | Feedback | Help

& +44 (0)1296 678464, | = cms.helpdesk@alcumusgroup.com

*Alcumusm

Your Trusted Partner

Assessments Audit Requests

i ent for HAMMERITE RED OXIDE PRIMER AEROSOL
Work Areas

work areas n

A
Tradename W || Keyword | Supplier ~ n Filters: | All W Contains L'
-
- - Advanced .
View @ current O Al Search assessments earch assessments Search assessments Search Current v
Search by Work Area Code v r‘s%ziﬁg\em Tradename Supplier Activities EXP CCS REV SDS
- - l )
Where ® contsins O staris with : :
‘WD-40 MULTI-USE PRODUCT
Showing Work Area Codes 3641164 [ AEROSOL] WD-40 COMPANY LIMITED Spraying (Aerosol), Inside Well Ventilated, [ v [« +*
3642954 BRASS0 METAL POLISH LIQUID; RECKITT BENCKISER. Hand applying, Inside Well Ventilated, 1/2 |¢
=/ TTT LBEALING HAMMERITE RED OXIDE PRIMER
# All Areas 3652310 57625 e ICI PAINTS AKZOMNOBEL Spraying (Aerosol), Outside, 2 to 4 hours p# o
£t CHILDREN AND ADULTS
# CORPORATE RESOURCES 3 Records Found Jump to Page |1 Page 1 0f 1
# EALING TEST
ft ENVIRD AND CUST SERV
1t REG AND HOUSING

A SCHOOLS

Scenario Details Activities Controls Material Details Hazards Considerations Health Emergency A Print Assessment
Access History 1 Print Access History

Step 2 — Select Action

Step 3 — Select Print Assessment

Step 4 — Follow the on -screen steps to Open and Print your assessment, or to Save your
assessment as a PDF file
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7. Management of Sypol

You have now looked at all of the key functionality of the software, and should be able to populate Sypol with
suitable and sufficient assessments. Most of the ongoing management can be done from a single screen —
My Sypol CMS

—
Fadliies My

Work Areas  Supervisor  Create Assessment  Reports

Welcome Editor20 - Logged into fadility TTT LBEALING Account | Logout | About | Feedback | Help

i E Alcumus & +44 (0)1296 678464® | = cms.helpdesk@alcumusgroup.com
Your Trusted Partner

Assessments Audit Requests

2 My Sypol CMS
My Sypol CMS Options

System Overview 1 r
Requests tracking
Awaiting your attention
Significantly changed
Incomplete assessment|
Complete assessments)

Welcome to Alcumus Sypol CMS

Need any assistance? Our helpdesk is here to support you

01296 678464 000
cms.helpdesk@alcumusgroup.com

CCS for completion
Awaiting Review

Multi-tasks awaiting refiew
Internal Requests
Awaiting Authorisation

i + AE

System Overview Create Assessment Work Areas Reports

Many Options then exist such as viewing Significantly Changed assessments (i.e. those that the Sypol
Team have changed due to a change in legislation or the receipt of an updated SDS perhaps).

Awaiting Review

This informs you of any COSHH risk assessments that Sypol suggests you review based on a 1- year, 3-year
or 5-year period. Corporate Health and Safety recommends that Ealing Staff review all risk assessments
(including COSHH) at least every two years or earlier if there has been a significant change. Schools have
a regime of reviewing their COSHH risk assessments annually.

Awaiting your Attention

Awaiting your attention is where all requests appear once your COSHH Summary Sheet and Worker
Reference Sheet has been written by a Consultant. These requests will need to be acknowledged before
they can be completed (by answering the Yes/No considerations on the COSHH Control Sheet (CCS)). Once
received, an individual assessment can be acknowledged by selecting the assessment you wish to
acknowledge and clicking ¥ Acknowledge Request under Action. The assessment will then enter
Incomplete Assessments.

If you wish to acknowledge all requests, instead of following the previous instruction, you will need to click
¥ Acknowledge All Requests under Action. All assessments will then enter Incomplete Assessments.

Incomplete Assessments
Incomplete Assessments are assessments that currently lack a COSHH Control Sheet (CCS). To complete

an assessment, you will need to click on the © COSHH Control Sheet is incomplete icon to complete the
CCS. This will take you through the Yes/No consideration questions as described previously.

Complete Assessments

Complete Assessments are those assessments which have an Exposure Scenario, COSHH Summary Sheet,
COSHH Worker Reference Sheet and CCS. No action is required when assessments appear in the Complete
Assessment folder.
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8. Help and

Support

Sypol Helpdesk (Support available Monday to Friday 9am to 5pm):
Tel - 01296 678 464
E-mail: cms.helpdesk@alcumusgroup.com

Corporate Health and Safety:
Tel - 0208 825 7681
E-mail: corporate_health_and_safety@ealing.gov.uk

Assessment Interpretation Manual:

Available on the help page of Sypol (top right of the screen once you’ve logged in- see below).

This provides interpretation information such as symbol definitions and a glossary of terms.
A useful reference document for the user.

SypolCMS - Help Section

X

open all | close all

4 Introduction

#{] My CMs

#{_] Requesting COSHH Assessments (Req
#-{] Completing/Editing COSHH Control She
#_] Work Area Functions

+-{) Reports

Helpdesk
UK:

01296 678464
Overseas:
+44 1296 673464
@ cms. helpdesk @alcumusgroup. com
UK:
- 01296 678464
s Overseas:

+44 1296 678464

Developed by Sypol Limited
Main Menu Introduction
[earch ths site & Welcome to SypolCMS

Welcome to the online help sectioff for SypolCMS. In this section, this will detail all functions which are available to help manage a subscribers COSHH responibilities both on

a day-to-day level and from a Marfagement/Boardroom level. In this section you can either find tutorial information on how to conduct a particular task or obtain various

We are releasing a new version
issues that we have encountered,
-focused. With these changes in

What's new?

For futher information on previofis updates, Click here

User Guides
Note: To view the file you musfhave Adobe Acrobat Reader installed on your PC.

Documentation on the System '

Coordinator/Editor User Guide Jf Version 8

Viewer User Guide - Version 5
Four Step Guide - Version 1
Assessment Interj Fetation Manual

The Assessment Interpretatign Manual explains how to interpret the content of the COSHH assessment produced in SypolCMS
Note: To wview the file you have Adobe Acrobat Reader installed on your FC.

Assessment Interpretation Manual

Other Valuable Resources

COSHH Regulations 2002 (as amended). Approved Code of Practice (external link to HSE)
EH40/2005 Workplace exposure limits (external link to HSE)

our system which is designed to improve the usability, and would appreciate your feedback on the changes. We have tried to address the
rom our system; mainly converting the system from both hazard-based system to a risk-based system, and material-focused to assessment
lace, it will improve both the performance of the system and reduce the amounts of clicks required, to make using the system easier.
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