


Appendix 2: School Bank Letters for Audit Access
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	[bookmark: Dear][bookmark: Salutation]Dear Sir/ Madam

	[bookmark: Heading]RE: [Insert School name] Financial Statements Audit year ending 31st  March  2018


[bookmark: Start]In accordance with the agreed practice for provision of information to auditors, (I/We) authorise (Name of bank) including all branches and subsidiaries to provide our auditors, (KPMG LLP/KPMG Audit Plc), any information that they may request from you regarding all and any of our accounts and dealings with you. 	
	Account name
	Account number
	Sort Code

	
	
	

	
	
	

	
	
	

	This authority shall continue in force until withdrawn or amended by us.



Should you have any queries please contact [Insert school name] on [insert school telephone number].
[bookmark: Valedition]

Yours faithfully
…………………………				………………………

Head Teacher					second signature as per mandate
[bookmark: cc]
Cc Accountancy Finance; London Borough of Ealing 
 Email to : Schoolsaccountancyservices@ealing.gov.uk  

