Generic Job Description

Art or Design and Technology Technician (JE No: 3496)

	Job title: 

	Art or Design Technology Technician
	
	Ealing GLPC Grade:
	Scale 4 

	School:
	
	
	Post No:
	

	Line manager:
	Head of Art or Design and Technology

	Supervisory responsibility:
	None

	Hours:
	

	
	


Main purposes of the job

· To provide general and practical support in the school for Art or Design Technology.

· To assist Class Teacher in providing pupils with a relevant and effective Art or Design Technology experience.

· To ensure compliance to healthy and safety regulations at all times.

· To be responsible for promoting and safeguarding the welfare of children and young people within the school.

Main responsibilities and tasks

1. To prepare materials and equipment for lessons and projects including preparation of demonstration materials and resources.

2. To demonstrate methods and techniques to pupils during lessons as directed by the Teacher.

3. To assist pupils and teachers during lessons, to prepare display materials for any exhibitions evenings or events as required.

4. To invigilate for examinations if required.

5. To have a thorough understanding of health and safety issues and comply with health and safety.

6. To be able to use industrial tools such as circular saw, planer and lathe (training can be given).

7. To clear up, clean, store and maintain equipment, tools and materials after use, this will include first line servicing of machines and equipment and minor repairs.

8. To ensure cleanliness and safety of workshops, classrooms and store rooms liaising with the caretaker or cleaners as required.

9. To ensure storage complies with safety regulations.

10. To monitor and maintain consumable items, including stock control.

11. To order equipment and resources via the normal school procedure, as required and authorised by an appropriate person.

12. Carry out a range of administration duties i.e. inputting data, preparing teaching materials and booklets as requested by the Teacher.

13. Confidence and competence in own ability to maintain and organise a suite of workshops.

14. Become proficient in used of ICT equipment to provide technical support where appropriate.

15. To administer First Aid if required.

16. To undertake other duties of a similar nature and responsibility from time to time as requested.

17. Willingness to participate in training and development for continuing professional development.

18. To adhere to school policy on equality and diversity.

19. Be prepared to undergo an enhanced CRB check.
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	/
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