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	(
	REASON FOR THE RISK ASSESSMENT



	
	Volunteer will be working in a classroom 

	
	Volunteer will be supporting a class on a school trip or visit -  may be responsible for a small group 

	
	Volunteer transports children to events organised by school staff

	
	Contractor to do work in school during the school day

	
	Other: 




	Risk assessment for Name:

Date of Birth:

Volunteer Role :

 
	Completed by:

Position:

Signed:

Date:  
	Severity (S) on a 1-4 scale with 4 high

Likelihood (L) on a 1-4 scale with 4 high

Risk Rating (S x L) on a 1-16 scale with 16 high 

	(
	Step 1
	Step 2
	Step 3
	Risk Ratings

	
	Specify significant hazards or risks that arise 
	Identify People Potentially at Risk
	What Control Measures and Mitigation will be put in place to  minimise any Risk
	e.g 1 x 2 = 2 LOW RISK

	
	Volunteer with regular contact working with children with significant unsupervised contact e.g takes children for one to one or group work
	children in class


	DBS check required
	

	
	Volunteer will be working in a classroom with children, supporting groups and individuals under the general guidance and full supervision of the class teacher or member of staff.
	Children in class
	Volunteer will not be left alone with children, class will always have an employee present who has been fully checked.
	

	
	Volunteer will be supporting a class on a school trip and may be responsible for a small group under the general guidance and full supervision of the class teacher.
	Children on trip
	Volunteer will not be left alone with children.  Overall supervision will rest with the Lead teacher on the visit or trip.

Teacher will take groups to the toilet or organise for two adults to take the children.
	

	
	Volunteer for a one off event.  Volunteer often  supports trips  and activities  and takes responsibility for  leading a small party of children with minimum or no supervision
	Children on trip
	DBS check required


	


	(
	Step 1
	Step 2
	Step 3
	Risk Ratings 

SxL= Risk (Severity x Likelihood)

	
	Volunteer - One off event – not regular – transporting a child in a car to a school or organised event
	Children in car being transported
	Where possible, two adults to be in the car.  

Children to sit in the back seats of the car.
Parental permission required.
	

	
	Contractor in school while children are present – not a regular contractor, one-off event
	Children in school
	Contractor without DBS (CRB) clearance will be supervised by an employee who has been appropriately checked.
	

	
	Regular contractor attendance  in school while children are present and has unsupervised access or significant potential for being alone with a child or group of children.
	Children in school
	DBS check required
	

	
	Other:


	
	
	

	
	Step 4
	Action and Time scale
	
	

	Action Needed e.g is a full DBS check required?
	Responsible Person
	Agreed Date

	
	
	


Agreed by: -

…………………………….. Volunteer (print name) Date …………………..

……………………………..Line Manager (print name) Date……………..
……………………………..Headteacher (Signature) Date………………….
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