Ealing Virtual school — PEPs on
Welfarecall from Sept 2024

Andrew Martin
Headteacher, Ealing Virtual School

Nurturing relationships for educational success.




Agenda
1. Purpose of a PEP.
2. PEP templates and changes from previous approach.
3. Getting started
4. Process overview.
5. live demonstration.

The slides will be made available after the session with the flow charts.

Further guidance can be found: Personal education plan (PEP) | Ealing Grid
for Learning (egfl.org.uk)

ePEP video guides | Ealing Grid for Learning (egfl.org.uk)
ePEP process | Ealing Grid for Learning (egfl.org.uk)



https://www.egfl.org.uk/services-children/children-looked-after/personal-education-plan-pep
https://www.egfl.org.uk/services-children/children-looked-after/personal-education-plan-pep
https://www.egfl.org.uk/services-children/children-looked-after/personal-education-plan-pep/epep-video-guides
https://www.egfl.org.uk/services-children/children-looked-after/personal-education-plan-pep/epep-process

1. Purpose



Ensure PEPs are meaningful
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2. PEP templates



PEP types:

Early Years PEP.

Small number of CLA - but specific template will be used

Statutory School age PEP.

Majority of PEPs are on this template. Differences across template, depending on age of the child.
Eg - year have post 16 planning questions.

Student voice is adapted to be more age appropriate.

Post 16 (Careleavers to 18yo) in school/college.
Specific template will be available.

NEET young people to be held on Mosaic.
Questions are being developed where specific NEET/EET detail is to be entered by SW onto

welfarecall. Increase accuracy of provision in place for young people.
This is process is still under development.



* Desktop PEP for children without a school.

3 \V; " 9 . : :
M ISS| ng PEP — To be completed with the Virtual School. |
* VST to actin the role of DT for these meetings.

* Allto be completed on welfarecall.



3. Getting started



Getting started on Welfarecall. veifaeciole

i1 V52 [JAttendance = Mail (3)

1. Social Workers, Designated
Teachers will receive log in
emails from welfarecall.

Jr current ses

Questions As: Virtual School/Authority

Go to My Account in Welfarecall to
set up security questions.

Set up 2 factor authentication,
secretkey. A& 0

Pass Phrase o iaes

4
4
4
4
4

Additional Verificlion Method (MFA/ZFA)

Secret Key



Getting started on Welfarecall.

2. Meeting dates will need to

be set for every first PEP on
welfarecall.

This step is required for all
CLA as we move to this
platform but also, in the
future, for all children who are
new into care.

Welfar'eClmfd

“*Hor - &2 [ Attendance = Mail (3) il EPEP (127)
Persongf Education Man for Bobby Test-Child (Year 11) goto

PEP MEETINg: ON: EEa gy =l 1= ©

There is NO PEF date set.

SEM:



Training and updates

Ways to get help:

1. ask a VST (directly) or via ealingvirtualschool@ealing.gov.uk
we can support 1:1 or provide team meeting briefing.

2. Book onto training (via CPD) BookNow
Future dates: 5 Nov, 14 Jan, 11 Mar, 29 April, 10 June.

3. Social Workers: 25™ September —in your diaries (delivered by welfarecall).
4. DT: To be confirmed ~ around half term ~ (delivered by welfarecall).


mailto:ealingvirtualschool@ealing.gov.uk
https://secure2.sla-online.co.uk/QuickLink.aspx?ql=t240727&logo=111

4. Process overview



Purple = ALL Blue = Social Care
Black = Virtual School
Red = School Grey = Welfarecall/process

o
Signed off by- Andrew Martin (VS) (on 021ul2024)

SW: B4 ResetSW
Signed off by: Andy Kerr (AD) (on 02Jul2024)

How do you rate this PEP?

Dear Andy Kerr

QA'd by Andrew Martin Virtual SchoolfAuthority,

This means the PEP has been QA'd from the Welfare Call Test Authority Virtual School..
Please check feedback in the child notes section or feedback tab (if applicable), if not then
please discuss this further with your Virtual School contact for Ref;[326545]
hitps://extranet.welfarecall.com/epep/form/146334

ePEP Admin
w |_f l_l_ Welfare Call (LAC) Ltd
. elrarecatl saves
Prepa ratlon VS QA PEP' PEP Any problems or queries please do not hesitate to contact the Virtual School.

Open mosaic notification sent to
episode Meeting SW & DT

Close mosaic

_ episode
Meeting Enter data
(upload PEP from

Welfarecall)




( Preparation

Open mosaic
episode Meeting

Meeting

VS QA PEP.

Enter data

Welfarecall saves
PEP

notification sent to
SW& DT

Close mosaic
episode

(upload PEP from
Welfarecall)




Welfarecall saves

Preparation VS QA PEP. PEP

7~ N\

notification sent to
SW& DT

Open mosaic
episode Meeting

e

Close mosaic
episode

Meeting Enter data

(upload PEP from
Welfarecall)




EALING PEP PROCESS (SOCIAL CARE)

Check attendance (available on welfarecall) Gather wiews from carer and young person

Begin mosaic episode for current PEP

Enter date of PEP meeting

Using Welfarecall

Check demographic and safeguarding information is up to date

Enter Data Into Key Information Tab 1 and correct if needed.

e

Attend PEP meeting

Aczk about progress, attainment and targets Click SW button on
. Agree and enter date and
designed to promote progress and details of + - front page of PEP to
attainment stalls next meeting complete

W

When notified by Welfarecall, upload PEP from Welfarecall into mosaic and close mosaic

Contribute views from
abowve

episode.




Preparation

Open mosaic
episode Meeting

Meeting

VS QA PEP.

Enter data

Welfarecall saves
PEP

notification sent to
SW& DT

Close mosaic
episode

(upload PEP from
Welfarecall)




EALING PEP PROCESS (DT)

Preparation - in WelfareCall

Gather information from class teachers, gather attainment Check information in red sections, of the PEP in WelfareCall, for
data and pupil voice. accuracy. Complete with information gathered.

e

Chair PEP meeting

Enter information from PEP meeting into red sections of the PEP including minutes of meeting recorded and agreed next PEP date

Using Welfarecall

Click DT button on front page of PEP to complete. This

indicates to Virtual school that PEP is ready for QA

When notified that PEP is complete, view QA feedback in Welfarecall and download PEP for

Check Red sections are complete and accurate

own records




pep meeTinG oN: 08-07-2024 @ )

SEN:

Last PEP: 01-07-2024
Last Doc Gen: 09-07-2024
Social Care ID: 256456
UPN:

DT:

SW:

DOB: 02-07-2008

Personal Education Plan for Test Child (Year 11) goto Mychild

Nurturing relationships
for educational
success.

Last VS Rating
On: 09-07-2024

Rating: Amber

Attendance monitored by Welfare Call

Child menu options ~

Download options ™

Virtual school details v

2.Designated
Teacher
Information

1.Key Information

3.Progress and
attainment

DT B Mandatory fields incomplete J
SW: B Mandatory fields incomplete J
VS:
Sign off buttons will appear once the DT and SW have signed
off the PEP.
4.My Views, 6.Future Needs,
Wishes and 5%2&%'5': Targets and 7'|.‘Nn2)éttil:EP
Feelings 9 Intervention g

8.Evaluation QA
feedback

7

~

9.VS ONLY Form



Welfarecall saves

Preparation PEP

VS QA PEP.

Open mosaic notification sent to
episode Meeting SW& DT
Close mosaic
_ episode
Meeting Enter data
(upload PEP from
Welfarecall)




N

Welfarecall saves

Preparation VS QA PEP.

PEP

~.

Open mosaic notification sent to
episode Meeting SW&DT

Close mosaic
episode

Meeting Enter data

(upload PEP from
Welfarecall)




EALING PEP PROCESS (VS)

Check details in welfareCall and on Central spreadsheet. Support School and Social Care with process

e

Attend PEP meeting if available

Advise -PPPG spend, strategies to support CLA

Using Welfarecall

Chase DT and 5W to ensure PEP completion. Support as V'S QA-Read PEP, check details with Social Care and DT as
necessary. necessary. Ask for refinements if PEP is RED from Q& process

A 4

Complete PEP feedback section of PEP (for Amber/Green rating). This is available for Social
Care and DT to View

Support School and Social Care with feedback




O\

Welfarecall saves
PEP

Preparation VS QA PEP.

notification sent to
SW&DT

Close imosaic
episode

Open mosaic
episode Meeting

Meeting Enter data
(upload PEP from

Welfarecall)




EALING PEP PROCESS (SOCIAL CARE)

Preparation

Check attendance (available on welfarecall) Gather wiews from carer and young person

Begin mosaic episode for current PEP

|4l

Enter date of PEP meeting

Using Welfarecall

|4

Check demographic and safeguarding information is up to date

Enter Data Into Key Information Tab 1 and correct if needed.

e

Attend PEP meeting

Aczk about progress, attainment and targets Click SW button on
. Agree and enter date and
designed to promote progress and details of + - front page of PEP to
attainment stalls next meeting complete

W

When notified by Welfarecall, upload PEP from Welfarecall into mosaic and close mosaic

Contribute views from
abowve

episode.




PEP buttons and functionality:

Seeing the date of

Attendance

the next PEP When you have completed the
meeting (and if information in all tabs, a ‘click QA feedback

necessary changing , : will be
it) is here: complete’ button will be here. available

You must click this. here:

details will
be available
here:

Ication Plan for Bobby T&st-Child (Year 11) goto mycCnild

-09-2024 Eﬂ Clear meeting date ]

Last PEP: 16-09-2024 DT Q 'Click' when completed
Last Doc Gen:  16-09-2024 SW-
Social Care 1D: Vs
UPN: WFC357951 Sign off butions will appear once the DT and SW have signed
off the PEP.

DT Test DT2
SW: Implementation Test SW1
DOB: 22-11-2008

PEP submission date(s):  Autumn: Wednesday 27th November 2024 Spring: Wednesday 19th March 2025 Summer: Wednesday 2nd July 2025

Nurturing relotionships

YE .llil'lg for educational
)T SUCTESS,
www.eding.gov.uk
ast VS Rating
Cn: 16-09-2024
Rafing: Green

.nild menu options -

Download options ~

Virtual school details v

1.Key Information 2'%253_923;6':' 3.Progress and 4.Transition ﬁr‘;%;”’seéqsd 6.The PEP v/ Er:trE:f_SN:fgs & Plans for Post 9 Next PEP 10 Evaluation QA
(3W) Information attainment Planning ’Féeingc meeting e 16 Meeting feedback

Upload and see
other documents
such as previous

V

Tabs for DT and SW to complete — each of
these are detailed on the follow slides.

the child’s library
here.




5. Live demonstration

* Please can everyone go to:

* The following slides are available for reference and can be viewed
In training in the event of technical difficulties.


http://www.welfarecall.com/

Key Information (SW)

“ = sasiene
KEY PUPIL INFORMATION

@ First name o @ [sW] @ sumame T & [SW]

I : Mandatory (red) safeguarding
— Al question for social care about

: access to children and their
© Gender & @ [sW] @ Ethnicity S & [sW] re C O rd S .

@ UASC (Unaccompanied Asylum Seeker) OESV? © Fluency in English nﬁs\? AlSO, .details about
permissions and attendance
at school events.

© s English an additional language? cao O Ifyes, is a translator needed? a0
[sW]

@ First language o & [SW] & MOSAIC ID CARE INFORMATION
~ 256456 @ Responsible Authority L@ [swW] @ School authority o & [sw]
Ealing Warwickshire
@ Date into care & & [sW] P Legal Status & [swW]
24-06-2024 v

.
.S O C I a l C _a re @) Restricted access # Include the name of anyone for whom contact is prohibited and what the

I n fo r m at | O n . school should do if contacted by this person

populated from I

social care database p——

and Social worker @ Who vl ceive schos rlted comespondonce? e e p—

M Omother IMother
INpu t. CFather Fathr
Ocarer Ocarer
Usocial worker Usocial worker
JOther Iother
@ Who should be contacted in an emergency? @& [sW] @ Who will bring and collect the student from school? & [sW]
OMother OMother
LIFather UFather
° ° Dcarer Ocarer
Sacial worker ISocial worker
UiOther IOther
UIndependent travel
® 4
@ If'other' has been selected in Q:22-Q25 please provide details (Ealing) b 1

Ne




Social worker details
and sign off that the
information on this tab
has been updated -
therefore DTs can
update details on

School MIS. ——)

@ Social worker details & [swW]
Address Telephone number(s) Email address
% % 4
@ * If the social worker completing this PEP is not the allocated social worker, please give details @ [SW]
%
€ Carer name T [SW]
%
€@ Carer details @ [Sw]
Address Telephone number(s) Email address
% % 4
& Any other relevant information, including other agencies involved e.g. CAMHS @ [SW]
4
@ Placement Type @ [SW] @ | CAN CONFIRM THAT THIS INFORMATION IS ACCURATE AND UP & @ [SW]

v

TO DATE
OYes

]




Designated Teacher Information

bbb doete

@ School name 2@ [DT] @ School address/ contact details L& [DT]

CURRENT EDUCATIONAL SETTING

Ashwell Peters
%
(Good)[04-May-2016]

]

: Information about SEND
© School telephone number Q@ [DT] @ Year group Q@ DT] proflle and needs Of the Chlld.

: : To be entered by DT in the
Autumn term and

i subsequently updated when

@ Designated teacher @ [DT] @ Designated teacher email address O @ [DT] necessa ry.

4 %

@ Date started at present school &[0T @ Ofsted URN & D7)

0 Designated teacher telephone number(s) Q& DT @ Delegate user (If PEP was completed by a delegate) 2@ [DT]

SPECIAL EDUCATION NEEDS-EHCP PROVISION/SUPPORT

Z

(@ Does the pupil have special education needs? If so, at which code of L 1Y -] @ 17 Pupil is SEN Support (formerly Schglbction/Action Plus), please state Q@ DT
practice stage is he/she at? [DT] what additional support is in place
@ Delegate user email address (if applicable) Q& (DT
v
y #~
@ Primary area of need (C&L, C&I, P&/S, SEMH) 1Y} {® When was the EHCP finalised? Q@ DT
[DT]

DT and school details -
e nte re d fro m VS d ata b a S e . @ When is the EHCP due to be reviewed? & @ DT) @ Which local authority is responsible for administrating the EHCP? a0

[bT]
Space for updating .

d e le ga te d a C C e S S d eta i |'S by @ Name of EHCP Coordinator @& DT & Contact for EHCP co-ordinator 3]
DT. t

Ta b 2 . De S i gn at e d @ SENCO Name aa[mj @ SENCO contact ':N:]

P

(] [ ]
e a C h e r I n fo r m a t I O n @ Have exam concessions been applied for? a0 B Any special arrangements for the pupil in exams 2@ D7)
I [DT]




@ Current academic year attendance to date @ DT @ Are there any concerns regarding this child's attendance e.g. the child's a0
attendance is less than 95%7? [DT]
% v
@ If there are attendance concerns, please give details (if not applicable, 2@ [DT] @ If there are punctuality concerns please give details e.g. number of lates e ')
enter N/A) (if not applicable indicate N/A) New
[DT]
~ £
@ Is the young person on a full time educational programme? (25 hours or e Y2} @ If the pupil is not in full time education, please state why and what other S @ D7)
more for compulsory school age young people) [DT] arrangements are currently in place (if not applicable, enter N/A)
£~
&R s the young person receiving any form of alternative provision as part of a0 €B) If yes, please give details of the alternative provisions attended (if not & @ [DT]
their statutory 25 hours? [DT] applicable, enter N/A)
A
@ What is the main or primary reason for the alternative provider? a0 @ Please provide the hame and role of the person quality assuring the & @ DT]
[DT] alternative provision and overseeing the young person's daily attendance and
progress
v
A
@ Please list all qualifications or outcomes that the young person is working 2@ DT @ What is being done to support the young person to return to full time £ @ D7)

towards

information to
social care.

DT to provide detail
around attendance.

This is to provide

programme, including timescales?

€D Internal suspensions/exclusions

Date from Date to

Details of suspension/exclusion

DT to provide update /
summary of suspensions
and exclusions. This
forms important records
for school
transition/transfer.

2@ [DT] €D External suspensions/exclusions

Date from Date to Details of suspension/exclusion




Attitude to Learning

Term 1 Autumn

Good Progress

Term 1 Autumn

Attitude
Attitude to Leamning
Please provide details of achievement in all subjects currently being studied.
Subject Course Type Autumn
End of KS4 target Grade Level Progress
Child Is Towards End Of
working At KS Target
Mathematics
~ v v - v
English language o . o . . .
English literature
~ - v v - v
Biology/ Science 1 o . - - _ -
Chemistry/ Science 2
v v v - v
~ - ~ ~ - ~
~ v ~ - ~
~ v v - v
~ - v ~

Grade Level
Child Is
working At

Term 2 Spring

Good Progress

Term 2 Spring
Attitude
Spring
Progress
Towards End Of
KS Targst
~ - v
~ - v
~ - ~
v - v
v v
v - v
v - v
v - v
v v

Term 3 Summer

Good Progress

Term 3 Summer

Grade Level
Child Is.
working At

Attitude

Summer

Progress
Towards End Of
KS Targst

DT to enter attainment and judgement around progress.

Guidance is provided at the top of the web page.

Drop downs provide grades and progress measures.

Additional subjects can be entered.

Tab 3. Progress and
attainment

For children with EHCPs, a brief
note about progress towards
EHCP targets can be recorded.

This can be an evidence base
for EHCP annual reviews.

ave you attached a pdf, scan, or screen shot of the pupil's most recent subject level tracking document?

Autumn Spring

Yes/No Yes/No

omplete the table below If child/young person is on a SEND pathway.

EHCP targets

Term 2 Spring Notes

Term 1 Autumn Term 2 Spring

Area of Need Progress Towards Progress Towards Progress Towards Progress Towards

EHCP Outcome termly Target EHCP Outcome termly Target
v v ~ ~ ~
v v v v ~
v v v v v
v v ~ v ~

Term 3 Summer

Progress Towards
termly Target

Progress Towards
EHCP Outcome

~ ~
~ ~
v v
~ ~



The attainment
and progress
page is designed
for each Ke
stage. This is the
KS2 version.

Overall am | making good progress regardiess of my attainment

Term 1 Autumn

Good Progress

Attitude to Learning

Term 1 Autumn
Attitude

Attitude to Learning

Term 2 Spring

Good Progress

Term 2 Spring

Aftitude

Please provide current End of Key Stage targets, the levels the child/lyoung person is currently working at and the progress being made towards End of Key Stage Targets.

Subject Term 1 Autumn
End Of KS Target Year Level Progress
Child Is Towards End Of
working At KS Target
Reading - - v
Writing - o v
Mathematics
- v - v v

[GPS] Grammar, Punctuation and Spelling

Science

Term 2 Spring

Year Level Progress
Child Is Towards End Of
working At KS Target
v v
Y4 A4
v v
v A
v v

End of Key Stage 2 Results

Good Progress

v
End of Key Stage 2 Results
Attitude
v
End of Key Stage 2 Results
Year Level Progress
Child Is Towards End Of
working At KS Target
v v
v v
v v
v v
v v



My Views, Wishes and Feelings

@ Please choose which Child Voice Form you wish to use S@ 0 D1

KS3 Child Voice ﬁThere are StUdent

voice templates
KS3 Child Voice for different

I keystages —
@ Who has completed this with me? O @ [DT] @ Have my views been shared at my PEP meeting? Q@& DT S e e Cte d h e re .

v
4~
@ Do you know who your social worker is? O @ [DT] @ Do you know how to contact your social worker? & @ [DT]
v v

Completion guidance:

Discuss with me the score from 0-10 | would choose to show how well | think things are going where 0 is | don't think things are going well at school and in my learning and 10 is where | feel everything is going really well, | feel | am making good

progress and | am happy coming to school

« Talk about things | think are going well and record what we discuss below

+ Talk about things I think are worrying me and record what we discuss below

+ Discuss the score | feel best shows how well | think things are going for me @ Score recorded in previous PEP cao @ New score given in this PEP L1 ]
. Discuss with me the things I feel need to happen to help me and record what we agree below [DT] [DT]
O1q oF|
M O2 O2
uestions are 3
D4

designed to be S E—— e
straightforward and
provide the ability to
compare responses
from PEP tO EP. © | enjoy the following subjects $& [OT] @ | find the following subjects difficult because G & DT

% 4
{9 The things that particularly worry me at or about school are o @ [DT] @ I 1 need to talk to an adult at school | would choose to speak to @ [DT)
[ ]
[ ]
@ If | get upset at school the things that | and others can do to help me are i@ [DT] @ The things that would help to make it better are & DT

(views wishes and feelings)



Student voice also
includes age
appropriate
questions about
ambition, future
plans and aspiration.

FUTURE PLANNING: CAREERS AND ASPIRATIONS - (ANSWERS TO Q's 16 -19 WILL BE DUPLICATE ON THE CAREERS PAGE)

@ Do you have a particular course, career or job in mind? If so, what is it? Q@ [DT] @ What qualifications and/or experience do you need to achieve your S @ (DT
career ideas? e.g. specific subjects, grades, work experience or extra-
curricular activities?

@ Do you need any additional financial support to progress your career o J-Y 2] @ Have you received information about the financial support available e 34 2]
aims? [DT] through the Government? [DT]
@ Have you had a recent careers guidance interview or support? If yes in Q@ [DT]

what ways was it helpful?

@) Additional Information/Response to YP views o ¥



The PEP meeting

“ SSRGS 2 g e PR

@ Is this meeting online or in person? 1%}
[DT]
. — .
Meeting type
00 . .
@ People involved in this PEP meeting =11 - 2oy O n I.I n e O r I n

Name (and role if ‘Other’) Contact details (email and/or telephone) Attended
Child/young person v p e rS O n C a n b e
“ P M h
Designated Teacher re C O rd e d W I t

. ‘ : attendees.

v
p #
Parent
v
4 %
Foster parent -
p %
Supervising social worker
% “
@ Questions from the child/young person 2@ [DT] @ Questions from the school Q@ DT
P p
S f t . e Questions from the foster parent and/or parent Q& [DT] @ Questions from the social worker and/or supervising social worker @ [SW]
pace prep / 4
qguestions, notes for
@ Questions from the Virtual School Q& D7) @ Questions from other adults not named above Q& D7)

the meeting and
actions for the adults. —————)- . )

RECORD OF THE MEETING
Record must be completed in full detail and include details from the Pupil's class teachers. These can be pasted into the text box below. A helpful format for these meetings is:
- - . 1. What's going well (for the pupil in school, out of school, including pupil view — refer to Pupil Voice section of the PEP)
G u I d a n C e I S a V a I l a b l e 2. Current attainment & progress in school
3. Challenges for the Pupil (including SDQ information where relevant)
. 4. How will challenges be addressed and any next steps? (rationale for new targets, Pupil Premium spend, any ongoing interventions)
I n t h e b lu e b OX 5. Carer's view on education
L] 6. Overall summary

7. Arrangements for the next PEP meeting (remember to also record in the relevant section of the ePEP)

© Record of meeting following agenda outlined above &[0T

[
@ Actions for adults arising from discussion not included in PEP targets & 09D
[ ) Actions to be taken By whom By when



Future Needs, Targets and Intervention

Edit

-----------

Tab 6. Targets

Previous PEP e
targets
reco rd e d on o e ~
welfarecall, B o T e
(this will be
blank for the -t
first welfarecall | = e
PEP) will be
reviewed here: . -

m tost

Pupil Premium Plus (PP+)
£400:60
Agreed (£10.00 )

Review Funding

Revoke Approval

DDDDD

Agreed (0) =

Review Funding

Revoke Approval

and Interventions

PEP targets are set
here.

DTs use the CREATE
button and then
completes details
in the pop-up box.

PPPG can also be
recorded within this
section.

The intention for
Sept 2024 is to
release PPPG funds
in termly
allocations to
schools. This
means that schools
will have immediate
access to and
control over spend.
(The buttons on the right of the

screen shot—-where it is pink -
are for Virtual School use only)




How many targets?

At least 3.

» 2 targets to be academic focused - linked to learning and attainment .

* 1 target linked to social / peer skills or wider needs of the child. This target
should be linked to detail elsewhere in the PEP — such as student voice.

* Pupil Premium Plus

* Schools will receive £450 per term to support each Ealing CLAonroll. The
spend of that money should be evidenced on this tab.



Next PEP Meeting

Save page and go to next page

NEXT PEP MEETING

@ Date of next PEP review meeting <@ @ [SW/DT]

NOTE: If this date is not set the system will schedule the next pep for 08-Jan-2025
MANDATORY FIELD:This field MUST NOT be empty.

@ Details of next meeting & ©[sw/iDT]

Time Venue Person responsible for co-ordinating meeting

g “ &~

MANDATORY FIELD:This field MUST NOT be empty.

The PE(IJID record cannot be completed without the date of the next PEP being
entered.

Therefore, do not end the PEP meeting without setting this date.

Welfarecall sends reminders to DT and SW from two weeks before the
scheduled date.

Please look to book PEPs within 3 weeks before or after a half term holiday.

Tab 7. Next PEP meeting
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