16 November 2015
Contracts Department
LASER and/or the L.A.
Dear Sir / Madam
Re:

Notice of Termination – Electricity and Gas Contracts
Acct No(s):

Please take this letter of our wish to serve notice to terminate the supply agreement between <<School Name>>; LASER and the schools appointed electricity and gas suppliers. 
This intention in no way reflects the levels of service we receive from LASER; it purely allows the School the freedom to investigate the markets having served notice according to LASERs’ terms and conditions.
I trust we can continue the business relationship between our two organisations, pending best value and in any case can you please confirm my notice has been accepted and applied. If we do decide to opt out of the LASER contract, I fully expect LASER and its appointed suppliers NOT to object to the transfer of the supplies.
Please call me if you require further clarification.

Yours faithfully
Your Name
Position
