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	1. Pupil details
	

	Name:
	DOB:

	SEN stage/need(s):
	Gender: Male / Female

	Primary School:

	Primary School TPSP Co-ordinator:

	Link LA Education Service:

	Link Transition Professional:

	Name of parent/carer:

	Parental/carer agreement to TPSP: Yes / No

	Copies to:


	2. Pupil’s personal & academic strengths in Year 6

	 
 
 
 
 
 
 

	Predicted NC Levels
	English
	Maths
	Science

	Spelling Age
	Reading Age


	3. Case background and/or additional information

	 
 
 

 
 



	4. Conditions for positive learning and social development in Year 6

	Intervention (Internal/External)
	Outcome/response

	 
 

 
 
 
	 


	5. Transition concerns
	

	Pupil’s
	Parent/carer

	 
 
 
 
 
	 
 
 
 
 


	6. Link services: Professionals Transition Advice and Recommendations

	Service
	Date of report
	Name of Professional

	 

 
 
 
 
	
	

	Service
	Date of report
	Name of Professional

	 
 
 

 
 
	
	

	Service
	Date of report
	Name of Professional

	 
 
 
 

 
	
	



	7. STEP 1 TPSP ACTION PLAN – Spring Term – Primary School


	ACTION PLAN: Spring Term – Primary School led

	Date of Year 6 TPSP meeting:

	Copies to:

	Present at meeting
	Name
	Designation

	Primary school
	 
 
	 
 

	
	
	

	Link professionals
	
	

	
	
	

	Parent/carer: Yes / No
	Pupil: Yes/ No


	7a). Primary School TPSP Plan

	Transition issues/needs
	Intervention (Internal/External)

	 

 
 
 
 

	 

	Actions for Link Professional/s
 
 
 

 
	 
 
 
 
 

	Actions for Parent/carer


	 
 
 
 
 

	Actions for pupil


	 
 
 
 
 


	8. High school transfer to:
	 
 


	9. STEP 2 TPSP ACTION PLAN – Summer Term – Primary and High School



	ACTION PLAN: Summer Term – Joint Primary and High School

	Date of Year 6/7 TPSP meeting:

	Copies to:

	Present at meeting
	Name
	Designation

	Primary school
	 
	 

	 
	 
	 

	High school
	 
	 

	 
	 
	 

	Link professionals
	 
	 

	 
	 
	 

	Parent/carer: Yes / No
	Pupil: Yes/ No


	9a).  Review of Primary School TPSP Plan

	Outcome/Response

	 


	9b). Joint Planning Primary and High School

	Actions for primary school

	 



	Actions for high school

	 
 
 
 
 



	Actions for link professional/s

	 
 
 
 
 

 
 
 

	Actions for parent/carer

	 
 
 
 
 

 
 
 

	Actions for pupil

	 
 
 

 
 
 
 
 


	9c). Provisional Year 7 Support Package

	 
 
 
 
 

 
 
 
 


	10. Name of High school TPSP Co-ordinator
	 
 

	      Designation
	 
 



	11. STEP 3 TPSP ACTION PLAN – Autumn Term – High School


	ACTION PLAN: Start of Autumn Term Year 7 Term – High School led

	Date of Year 7 TPSP meeting:

	Copies to:

	Present at meeting
	Name
	Designation

	High school
	 
	 

	 
	 
	 

	Link professionals
	 
	 

	 
	 
	 

	Parent/carer: Yes / No
	Pupil: Yes/ No


	11a). High School TPSP Plan

	Transition issues/needs
	Intervention (Internal/External)

	 

	 

	Actions for Link Professional(s)
 
 
 
	 
 
 
 
 

	Actions for Parent/carer
	 
 
 
 
 

	Actions for pupil
	 
 

 



	12. REVIEW: End of Autumn Term Year 7 - High School led

	Date of Year 7 TPSP meeting:

	Copies to:

	Present at meeting
	Name
	Designation

	High school
	 
	 

	 
	 
	 

	Link professionals
	 
	 

	 
	 
	 

	Parent/carer: Yes / No
	Pupil: Yes/ No


	12a). Review of High School TPSP Plan

	Outcome/Response

	 
 
 


	12b). Future Year 7 Support Package (Internal/External)

	Intervention/Frequency/Resource

	 
 
 
 
 

 
 
 
 
 

	13. New referrals to External Services

	 
 
 
 




APPENDIX D

Suggested pro forma for Primary School’s to invite parents/carers to the Step 1 TPSP meetings (End of spring term/Year 6)

Dear Parent

Re:

I should like to invite you to a meeting in school to discuss ways to support ………(insert child’s name) in his/her transfer up to High School in September and would very much appreciate your help in this planning process.

We would like to meet with you on …………………………(insert date and time)

and will be inviting professionals who have been working recently with your son/daughter

Please do let us know if this time is suitable for you.

If you have any queries or questions please contact me on the number shown above, otherwise we look forward to seeing you in shortly,

Yours sincerely
SENCO

Cc  ssd / EP/ PBS/BEST/ PPP and an other agencies involved

APPENDIX E

Suggested pro forma for Primary School’s to invite parents/carers to the Step 2 TPSP meetings (Summer term/Year 6)

Dear Parent

Re:

I should like to invite you to a meeting in school to discuss ways to support ………(insert child’s name) in his/her transfer up to High School in September and would very much appreciate your help in this planning process.

We would like to meet with you on …………………………(insert date and time)

and will be inviting a representative from ……* (insert name of high school when known) and any others professional who may have been working recently with your son/daughter

Please do let us know if this time is suitable for you.

If you have any queries or questions please contact me on the number shown above, otherwise we look forward to seeing you in shortly,

Yours sincerely
SENCO

Cc  ssd / EP/ PBS/BEST/ PPP and an other agencies involved

APPENDIX F

Suggested pro forma for High School’s to invite parents/carers to the Step 3 TPSP meetings (Autumn term/Year 7)

Dear Parent(s)/Carer(s)

Re:

We would like to invite you to a meeting in school to discuss ways to support your child in High School. We would very much appreciate  your help in this process and would like to meet until you on …………………………..at………………………

We will invite 

……………………………. of ………………………………….

……………………………... of ………………………………..

………………………………of ………………………………..

to assist in this planning and support  process. Please confirm whether this time is suitable for you.

If you have any queries or questions.

Yours sincerely

Transition Manager/ SENCO 

Cc ssd / EP/ PBS/BEST/ PPP and any other agencies involved
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